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Т р е б у е м ы е  действия; правительствам, 

заинтересованным в оказании спонсорской 

поддержки кандидат?, прсдстадить уведомления 
до 31 октября 2017 года

Хочу обратить ваше внимание на прилагаемый список из двадцати шести (26)
должностей младших сотрудников категории специалистов (JPO), которые могут быть 

предложены различными управлениями и  бюро Международной организации гражданский 

авиации (ИКАО) в течение 20 L 8-2019 гг.

Главные задачи программы ИКАО для младших сотрудников категории 

специалистов еледукшшг:

• дать возможность получить опьгг работы молодым специалистам из 

государств-членов ИКАО, окончившим недазно университет и начинающим 

свою профессиональную деятельность;

« получить для работы с ИКАО молодых, мотивированны* и компетентных 

людей в  качестве младших сотрудников категории специалистов для оказания 

помощи в реализации Регулярной программы и Программы технического 

сотрудничества ИКАО

Отбор и назначение JPO осуществляются на конкурсной основе с рассмотрением
нескольких кандидатур на каждую должность JPO. До прсдставлснил а ИКАО спонсирующему 

государству, в котором объявлены эти должности, необходимо выдвинуть кандидатов, 

отобранных: ка конкурсной основе, составить из их числа о кончат ельный список кандидатов и 

гтроэеета с ними собеседование. Для рассмотрения вопроса а иа^нзчении на должности IPO 

спонсирующее государство дешкнэ представить не менее трех кандидатов. До принятия 
окончательного решения ИКАО, получив биографические справки выдвинутых кандидатов, 

проведет независимые собеседовании.

Такие должности урозня С-2 предлагаются, как правиле, на срок не менее двух лет 

на основе соглашения о  целевых фондах, когда спонсирующее государство заранее перечисляет
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средства в ИКАО, чтобы покрыть полную стоимость контракта. С младшими сотрудниками 

категории специалистов заключается контракт на установленный срок со всеми пособиями и 

льготами, предоставляемыми штатным сотрудникам, при этом ожидается, что го истечении своего 

назначения они вернутся в спонсирующее государство.

Любую дополнительную информацию при необходимости можно получить 

в Секции найма и управления кадрами ИКАО. По этому вопросу вы можете связаться с 

начальником Секции найма и управления кадрами по электронной почте: kbaham@icao.int или по 

[елефону: +1-514-954-8219, доб. 8349.

Настоящим предлагаю ■'осударстьам сообщить о заинтересован нос, и выступить и 
качестве спонсора JP O  для  И К А О .

П р и м и т е  у в е р е н и я  в  м оем  в ы с о ч а й ш е м  у в а ж е н и и .

Ttf-t
Фан Лю

Генеральный секретарь

П р и ло ж е н и е :
Двадцать шесть (26) должностных инструкций JPO 

(только «а английском языке)

mailto:kbaham@icao.int


ATTACHMENT to State letter A2/L5.CONF - 17/93

AIR NAVIGATION BUREAU (ANB)

P o s itio n : P -2  Associ ate Pfoeestes a n d  A n  alysis Offi се r

S e c tio n /B u re a u : In te g ra te d  A via tio n  A n a lys is  S e c tio n  (IA A ),  A N B  

L o c a tio n : M o n tre a l

Duration: Two years
U nder the guidance of Chief, Integrated ftv:atlen A t t a c k  (C/l AA), the seiected candidate will participate in the development 
o f various processes and m ettadologle» far ih e  conduct of statistical analyses, «net will support w ork  related to  ongoing or 

new prelects, achieving the following results:

* Assist in developing an integrated globfl monitoring framework for measuring safety a n i air navigation objectives and 
targets.

• Assist In documenting processes and methodologies requested by AN3 management and о (her sections,

■ Assist in develop ng contenl fo r data-driven decision m ak ing processes.

• Assist in develop ng and cocumentlng processes and workflows related to iaa operations
* Conduct stallsttcai analyses о n va risu s indicators and data.

■ Assist in producing interpretation of sta tist)» ' «naiysis results.
* Assist in preparing presentations:, reports and briefings.

Recruitment Criteria:
* A  first-level university degree, in industrial engineering, operations management, industrial management, business 

management or quality management, of insretated feld.
• Throe years a i  working experience in designing, developing jn d  documenting operational and/or quality processes and

systems
■ Experience i'v process analysis, streamlining and improvement.
• Expeiicnte in tondLrcting statistical analysii and working with currcnt statistical software.

Position: P-2 Associate Technical Officer - tm pigmentation Support Officer

Section/Bureau: implementation Planning and Support Section -  Safety (5AF}, Aviation Safety, ANB 

Location: Montreal

Duration: Tw o  years
Under the guidance o f Chief, Implementation Hanning and Support Section -  Safety (C/IMP-SAF), the seiected candidate will 

support tfte provision o f assistance to  States and regional and sub-regional bodies tn th* а гы  o f aviation safety and safety 
oversight, achieving the following results:

»  Assist in providing technical stp port to develop and plan the ererution of projects for states with Significant Safetv 

Concerns [SSCs) and other safety oversight deficiencies.

* Provide technical w p p o rt to promote regions I safety initiatives and provide necessary guidance.
* Provide technical s-tpportferthe Regional Aviation Safety Groups (RASGs).

* Provide technical support for the following initiatives; Aviation Safety Implementation Assistance Partnership (A3IAP), 
Safety Coliaboratlve Assistance Network (SCAN), Mo Country le ft Behind (MCI ft), Next Generation of Aviation Professionals 

Programme (rJGAP), including website design and management.
*

Recruitm ent Criteria;

• A  first-level university degree in an aviation-related discipline cr h i  related field.
* Thrao years of experience or m ore in the field of aviaton-related activities In tlio aviation industry

♦ Knowledge of the ICAO provisions related to avlaclort safe?/ and operators.
* Knowledge of project management and experience In the use of project management toots, methods, processes and 

techniques.

«  Good knowledge of civil ariation issues and familiarity with the work of other related irternat ona! organizations.
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P o s itio n : P-2 A ssociate Te chn ica l O fficer, Cargo Safety

S e c tio n /B u re a u : Cargo Safety Section (C S S), A via tio n  S a fe ty , A N B  

Locatio n: M o n t  r ia l  

D u ra tio n : T w o  ye ars
Under the guidance of Chief, Cargo Safety Section (C/CSS], the selected candidate wtli support the development and 
Implementation Ot guidance in specialized areas related to  cargo, Including electronic tracking Of cargo, competency-based 

training and dangerous goods awareness, achieving the following results:

• Assist in providlngtechnica! supportto develop and implement electronic trscklngof cargo and mail.

• Assist in the further development of guidance on competency-based training on dangerous goods for all involved in the 
transport chain.

• Assist In developing an awareness campaign on dangerous goods permitted to be carried by passengers and crew. 

Recruitment Criteria
• A  first-level university degrepin an aviaton-related discipline or other scientific or technics discipline.

• Three years of relevant experience.
• Knowledge of project management :n d  experience In the use of project m anagerrert tools, methods, processes and 

techniques.

• Good knowledge of civil aviation issues and familiarity with the work of other related international organization.

A ir Navigation Bureau (A N B )

P o sitio n : P-2 A ssocia te Te chn ica l O fficer, R e m o te ly  P ilo te d  A irc ra ft System s |RPAS]

S e ctio n /B u re a u : R em o te ly  P iloted A irc ia ft System s (R P A S ), A via tio n  S afety, A N B  

L o ca tio n : M o n tre a l

D u ra tio n : T w o  years
Under the guidance of the  RPAS Programme M anager, the selected candidate w l l  support the work and activities related to 

RPAS, achieving the following results:

• Contribute to the development of working papers on RPAS matters by providing technical input for the ICAO Council, Ak 
Navigation Commission (ANC) and international meetings.

• Support tlte development of RPAS provisions,
• Support ICAO symposia, seminars and workshops related to RPAS.
• Prepare draft correspondence, technical studies and publications for transmittal to M em ber States and International

organizations.

Recruitment Criteria:
• A first-level university degree in aeronautics, or in a related field.

• THiee years of experience cr more in the field of aeronautical engineering, air traffic management or other aviation- 

related regulatory activities and/or и  the aviation industry.

• Experience in providing services to international meetings,

• Experience in positions related to aviation safety or air navigation capacity and efficiency phrm ingand implementation.

• Goad knowledge of ICAO's Strategic Objectives, provisions, plans and implementation processes.

• Good knowledge of national civil aviation codes and civil aviation regulations.

• Knowledge ofthe Convention on Internitionsl Civil Aviation. ICAO Standards and Recommended Practices (SARPs) relating 

to kcensire, operations, airworthiness, air traffic management o r communicat on, navigation surveillance speci’lcall/ 

related to Annexes 1.2 ,6 ,7 ,8 ,1 0  and/or u .
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Position: P -2  Associate Te chn ica l O ffice r, Language Proficie ncy R e q u ire m e n ts  

S e c tio n /B u re a u : O p e ra tio n a l Safety 5ectiori (O P S L  A via tio n  S afe ty, A N B  

L o ca tio n : M o n tre a l 

D u ra tio n : T w o  ye a rs
Under the guidance of the Chief, Operational Safety Section [C/OPSj, the selected candidate mill support the development 
and tm elerientaflon of the ICAO Ho me раке of the tnglish language Proficiency program m e Ji-HELPP), as well as other 
m atters rd a tc d  to Language Prefieioncy Requirem ent!, achieving the following results:

• Assist in providing technical suoport to  develop sntfVnslement the Awareness component of i-HcLPP.

• Assist in providing technical support and guidance In the implementation o f the A/iation English Language Test Service

( д а т а .
• Assist by p r o v in g  technical support and guidance to t ie  Gateway component of the t-HELPt*.

• Support all areas related to  Aviation English

Recruitment Criteria'
• A tirst-levei univf rsity degree in ad a w to n -re ia te d  discipline.
• Three ye a’s of relevant eiparience.

• K ricw eJge of project imnagemertl and experience In the use of project management tools, metficds, processes and 

techniques.
• Good knowlJdge of r.-vvi sviat on issues ant fsmilianty with the work of other routed International organisations.

A ir Navigation Bureau (A N B )

P osition : P -2  A sso cia te  C o n tin g e n c y  P la n n in g  O ffice r

S e ctio n /8  w e a u :  Crises a n d  R a p id  R espon se P ro g ra m m e  -  Safety ($ A f ),  A v ia t io n  S a fe ty , A N 6  

L o ca tio n : M o n tre a l 

D u ra tio n : T w o  ye a rs
U nder the guidance of the Programme Manager, Crises a n d  ЯарИ Response [CFR], the selected candidate will support the 
developm ent and Implementation of to o k , methods and processes related to the crises and rapid response function o f ICAO, 

achieving the following reiults:

* Conduct research or existing crises add response p rc & a n s  relevant to the international rature af ICAO as a specia t e d  UN 
Agency.

* Conductresearctiof eiristinglndustfyrsrtarantctisesand response manuals relevant to the international nature of ICAO ass 
specialized U 4  Agoncy.

«  participate in crafting, developing and impletnentation of the ICAO crises and response procedure manual and related 
processes

* in dose coordination ivith relevant sections m the Qrgantiation, «©otrlfcutc to the development of tools to foster efficient 

crses and disaster management.
* Assist in prom oting the efforts o lfC A O  in respect to criiei and eisaster management 

Recruitment Criteria:
* A  first-level university degree In airtranspott management, crises Tiansgement, engineering, e ra  related field.
* T>rep /ears of experience In crises and disaster management with a regulatory body, international organization or in the 

aviation industry, preferably involving development of policies and guidance re la te d  to crises and disaster management.

* Experience in developing policy proposals and/or guidance material (preferably focused on airspace a rd  flow 
management).

* txperienceir conducting statistkalanatysis and working with current statistical software.
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P o s itio n : P -2  A ssocia te  O v e rs ig h t a n d  A u d it  O ffice r

S e c tio n /B u re a u : Safety an d A ir N a vig a tio n  O v e rs ig h t A u d it  Section (O A S ), M o n ito r in g  an d O ve rsigh t, A N B  

L o c a tio n : M o n tre a l

D u ra tio n : T w o  years

U nd er the guidance of the  Chief, Safety and A ir Navigation Oversight A udit Seaton (C/O AS), the  selected candidate will 
s ip p o rt the w ork  and activities related to Universal Safety Oversight A udit Program -  Continuous M onitoring Approach 
(USO AP C M A ), achtevinj tnc following results:

• Assist C/OAS in the dcvelopm ert and preparation of reports and working papers for the Assembly, the CouncJ of ICAO and 
the Air Navigation Commission (ANC), as required.

• Contribute to the establishment of State Safety Risk Profiles.
• Support the activities performed by PortfoKo Holders (PHs) /Technical Officers fTOs).

• Support the analyses of USOAP CM A results.
• Support the standardization and quality of IJSOAPCM A activities and tools.

• Participate in USOAP C M A  acttvties.
• Participate in Corrective Action Plan (CAP) assessments.

Recruitment Criteria:
• A  first-level university degree in an aviation-related discipline,

• Three years of relevant experer.ee.
• Knowledge of project management and experience in the irse of project management tool;, rnethods, processes and 

techniques.
• Good knew! edge o f civil aviation issues and familiarity with the work of other related international organisations

A ir  Navigation Bureau (A N B )
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AIR TRANSPORT BUREAU (ATB)

P osition ; P -2  A ssocia te E n v iro n m e n ta l O ffice r (A ss e s sm e n t)

S e c tio n /B u re a u : E n v iro n m e n t (E M U ), A TB  

lo c a tio n ; M u n ir t a

D u ra tio n : T w o  years

Under the sjpervision tjf tilt* Deputy Director, Environm ent and the d iief, Environmental Standard;, the selected candidate 

will support the Organization's w ork on a num ber of emerging aviation em crcnm ental issues, Including aircraft recycling, 
г viatic n alternative b e lt ,  and adaptation to climate change, achiaving the following r^-sjtts:

• Track initiatives related to the recycling c? aircraft that have reached their end of useful life, prepare reports, and support 
the development of politics in this area.

• M onitor public InforrnatDi! on worldwide sustainable alternative fuel initiatives. U ie  this ,«form ation to maintain and 
improve the Global Framework for Aviation Alternative f.iels [GFAAF}as well as to compile statistics and support the work 

o ftN V .
< M airta n estimate/forecast O- ^terra tive  jet Fuel svailutiliny Ditsed on announced loans, contracts, c o n d u c tio n  activities 

and on financing of initiatives for aviation alternative fuels.

• Tra ct progress of the development of methodologies to account for the net emissions from ths jse of aviation.

t Conduct literature reviews and prepare reports related зо the ways m w h c h  climate change will affect international civil 
aviation.

• Suppurt the dtfvelopitient of guiddnut: related to adaptation by Inter nations! civil aviation to climate change,

• follow  discussions ir  the Intergovernmental Pane! on Climate Change (IPCC) and in other fora related to aviation and trve 
global climate, prepare reports on emerging topics.

Recruitment Criteria:
• A fint-Jevd  university degree ;n aviation, engineering, climate science, o r a related field.

• Three years of relevant enperience In llte field of civil aviation in a national government от with an international airline 01 
civil organization.

< Strong analytical skills.
• Ability to synthesize technical information and experience lit drafting and/or reviewing technics I reports.

P osition ; P -2  A ssocia te E n v iro n m e n ta l O ffice r [M o d e llin g )

S «C tio n / B u re a u : E n v iro n m e n t  (E N V },  A T S  

l o c a t io n : M o n tre a l

D u ra tio n : T w o  years
Under the supervision o f the Deputy Director, Environment and the Chief, Environmental Standards, the selected candidate 
will support the O rganiiation’s work on a nu m b er of emerging aviation environm ents I issues, including International 
aviation environmental m odel line, action plans on C 0 ;  emissions reduction, and the ICAO environm ental tools Suite
achievirg the following resvHi-

■ Conduct analyses related to t ie  quantification of environmental benefits from  the iirictementatlon of aircraft technology 
improvements and operation;! changes.

• Support the enhancement of the ICAO environmental cools suite, including the iCAO Carbon Emissions Calculator, iCAO 
Green M eeting; Calculator. ICAO fuel Savings Estimation Tool, and Environmental Benefits Tool,

< Support the development of baseline snC anticipated emission scenarios from interratlona1 aviation.

• Support the A cton Plans on CO; Em ssions Reduction initiative by interpreting the Information communicated by States in 
their action plans in order to quantify the global effect on international aviation C O je n is s ta n j from  the implementation of 

the plans.
• Assist to planning, coordinating a n i organizing 1СЛ0 Seminars related to aviation and environment.

H euvttm ent Criteria;
< A first-level university decree n  aviation, engineering climate science, o ra  related field.
• Three years of relevant experience in the field of civil aviation in a national government or with an international airline or 

civil organization

> Experience n tha quantification of aircraft fuel consumption, emissions, and/or noise.
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• Strong anaytical skills, including the ability to apply advanced techniques using Microsoft Excel, Microsoft Access, and 

Visual Basic for Apolications (VBA).
»  Ability to synthesiie technical information and experience In drafting and/or reviewing technical reports

A ir Transport Bureau (A T B )

Position: P -2 Associate A v ia tio n  S e c u rity  O f f  cer

S e c tio n /B u re a u : A v ia tio n  S ecurity A u d it  S e c tio n  (A S A ), A v ia tio n  S e cu rity  and Facilitation (A S F ), A T B  

Location: M o n tre a l

D u ra tio n ; T w o  years
Under the supervision of the Analysis and Quality Assurance Coordinator, Aviation Security A udit Section, the selected 
candidate will participate In the pl.irm lrg iirici scheduling of audit activities and tn the development of audit procedures, 
achieving the following results:

• Support the development and coordination of briefing notes In response to requests received through the Offico of the 

Deputy Director, a s f .
• Support the development cf annual audit plans for ASA.

• Support the development of internal procedures for various elements, such as audit report production, information 

security, and Corrective Action Plan Reviews.
• Support the development c f an auditor guidance handbook, using new and existing material.

• Support the development cf regular working papers (or ASA.

• Deliverables for the above will include State briefing notes, reports, p-esentations, procedure documents, guidance 
material, etc.

Recrultmcnt Criteria:
• A first-sevel university degree, in a field of study related to aviation, security, international relations, or other related fielC.

• Th-ee years of experience fn a civil aviation or security environment

Position; P -2 Associate Facilitation  O ffice r

S e c tio n /B u re a u : Facilitation S e t t lo r  (F A L ), A v ia t io n  S ee urity  a n d  Facilitation (A S F ), A T B  

Location: M o n trG a l

D u ra tio n : T w o  years
Under the guidance of Chief , Facilitation Section (C/PAL), the selected candidate w ill participate in planning, developm ent 
and Implementation of activities d ia le d  to the ICAO Traveler identification Programme (ICAO  TRIP) strategy, actiiev ng the 
’ol'owing results-

• Identify and develop assistance projects and capacltv-fcuBdingactlvittes related to the i c a o t r i p  Strategy.
• Promote financing and development of ICAO TRIP assistance capacity-building projects.

• Promote and raise awarenessof ail ic a Q  t r ip  activities and products.

• Assist in the implementation of the ICAO TRIP Promotional Plan.

• O rg a n ic  and manage the ICAO t r ip  Platform.

Recruitment Criteria:
• A first evel university degw o in management, business acministration, international affairs, comrrunicat'ions or security, 

o rin  a related field,
• Three years of experience in the Identification management field (government inspection agency, natonal identity and 

travel document issuance authorities, civil registries, passport offices, immigration, customs and other border inspection 

and law enforcement agencies, or international organizations).

• Experience in drafting and/or reviewing reports on programme activities.
• Knowledge of identification management, and processes for the issuance and inspection of identity and travel documents.

• Ability to establish and maintain productive working relationships with external partners.
• Excellent ability to  use computers, latest software (Including business mtell'eence tools) and contemporary networks.

• Familiarity in the use o:  management tools, methods, processes and techniques,
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P ositioni P-2 A ssociate A v ia tio n  A nalys is  O ffice r 

S crtion/& u rea u: A v ia tio n  D ata  a n d  Analysis  S ection (A D A ). E c o n o m ic  D e v e lo p m e n t (E C O ), A T B  

Location: Montreal 
D u ra tio n : T w o  ye ars

Under the guidance of CMef, A viation Data and Analysis Section (C/ADA), the selected candidate wlii participate In activities 
related to the collection, standardization and dlsseminstltm of aviation data, the developm ent a rd  customization o f air 
ira ffk  forecasts, and the con duit o r support of economic analyses, achieving the following remits:

* Participate in developing R e«rn fne nde d Methodological Framework of Aviation Satellite Account (International Standard}, 
which will be Submitted to  the United Nations Statistical Commission for its endorsement.

* Assist in quantifyingthe economic contribution of air transport at State/Regional level.
* Participate In t ie  optimization process of economic studies on regional difference; in International airtine ooeratirg

economies.
* O n tribu 'e  todevelcplng and enhancing btismessanaVsistoofs.
* Process, re je irtii and analyse statistical iidt<s з-иЪmilted by States through air tra nsport'cportin gform i.

Recruitment Crlsetio

* ft first-level university degree In statistics, economics [such as macroeccnomics, business economics, industrial 
organization, econometrics and economies of transportation), finance, business administration. cr in a related field.

* Three years ef experience in aviation data, statistics, and/or economic planning In a national government, international 

organization, major in te rn e t»™ ! airline, major service provider ( jirp u it or air navigation services provider) and/or aircraft 
manufacturer.

■ Experience in econometric and/or macroeconomic analysis and drafting research reports by using contemporary software 

for database creation, processing, retreval, analysis and presentation.

A ir Transport Bureau (A T B )

P osition : P-2 Associate A ir  T ra n s p o rt  E cono m ist (A v ia tio n  in fra s tru ctu re ) 

S e c tio n /B u re a u : Econo m ic R e gu la to ry  F ra m e w o rk  Section (Ё Р Г ), E c o n o m ic  D e v e lo p m e n t (E C O }. A T B

L o ca tio n ; Montreal
D u ra tio n ; T w o y e a r s
Under the guidance of Chief, Economic Regulatory Fram ew rfc Section (C/ERF), th e  selected candidate will participate n

activities related to the Infrastructure management and economics of aviation activities, achieving the following results:

* Participate in devetopir-g guidance and conducting ecorcm ic assessments (including economic impact assessments, 
business cases and cost-benefit analysis! ef air traffic management imprcvements ir  eooperstion with the Air Navigaticn 

Bureau (ANB).
• Participate in developing guidance and conducting economic assessments cf safety-related project implementation n 

cooperation with the ANE)
»  Contribute to d e ve lo p !^  and cpdatir.g training course materidl on air transport economics and rnanageinent, especially 

airport ti>er charges in cooperation with the Global Aviation Training Office iG A T) and Airports Council Interratlonal (ACi) 
(part of tne Global Airport M sn;gem ont Professional Accreditation Programme ( AMPAP}).

• assist in developing policies and guidance on economic regulation uf airports air navigation services, especially related 
to funding of aviation Infrastructure and oversight function;.

• ftnolyse economics and financial situation of airports and air n a ta t io n  scrvicos providers.

Reerultmt n f Criteria-
* ft first-level university degree in economics (sucn as business economics, industrial organization, econometrics a rd  

economics of transportation)., finance, management or business administration, or in a related field.
■ Three years o f expclanco or m ore in economic analysis эта! planning of aunt-on infrastructure in a national government, 

international organisation, m ajor international airline, major service provider (airport at dir navigation services provider) 

and/or aircraft manufacturer,
* Experience in complex econorr+e research and draft ng research reports by using contemporary software for database 

creation, piutessiitg, retrieval, analysis and presentation.
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REGIONAL OFFICES (RCs)

P o sitio n : P -Z  A ssocia te  Regional O ffice r, A via tio n  S e cu rity  and Facilitation

S e c tio n /B u re a u : E u ro p e a n  and N o rth  A tla n tic  (E U ft/ N A T ) Office

L o catio n: Paris

D u ra tio n : C n e - T w o y e a r t

U nd er the guidance of the Deputy Regional Director (ORD), Peris, in cooper dtltn  w -th  the Regional Officer, Aviation Security, 
and in accordance with the  technical direction established by the Air T ra n s p o t Bureau (A TB ) In respect of aviation security 
and facilitation, the selected candidate will participate in the delivery of the ICAO aviation security and facilitation 
program m e of work in the European and North Atlantic Regions, achieving the following results:

• Support ICAO Member States from the EUR and NAT Regions in their endeavours to implement Annex 17 (Standards and 

Recommended Pr set Ices (s a r p s )),
• Support ICAO M em ber States from  the EUR and N AT Regions in the Implementation of ICAO policies, provisions and 

£-jida nee on facilitation in accordance with Annex 9 (SAftPs).
• Maintain effective and well-coordinated networking of th? ICAO Aviation Security Training Centres (ASTCs) in the EUR/N AT 

Region.
• Ensure efficient facilitation and ednrlnistratlon for ICAO-sponsaced training courses/workshops ensuring that nominations 

received from States for training at ASTCs are assessed and reviewed on suitability and that administrative and logistics 
arrangement a 'e  in place for the selected candidates.

fiecjurtment Criteria:
• A  first-level university degree, preferably with a specialization in civil aviaticn, security studies and/or politics (with a foejs 

on understanding the European context), or other related field.
• Three years of experience working in security in a civil aviation administration, an airport operator, an airline or a similar 

organization,
• UndergtmHing anrl knowledge ahcirt the European characteristics and Eu'oaean organizations.

• Experience in preparing dear, concise and accurate technical reports in English.

Positio-n: P -2  A ssocia te R egional O ffice r, A e ro n a u tic a l In fo rm a tio n  M a n a g e m e n t (A IM )

S e c tio n /B u re a u : E u ro p e a ita n d  N o rth  A tla n tic  (E U R / N A T ) Office 

L o ca tio n : Paris

Duration: O n e -T w o  years
U nd er the guidance of the Deputy Regional D  rector (DRD), Paris, and in accordance w ith th e  technical direction established 

by the Air navigation Bureau (A N  В Jin respect o f aeronautical information management, the selected candidate will 

participate in the delivery o ' the ICAO A IM  work programme the EUR/МАГ Region In orcer to prom ote the implementation 

o f the Regional A ir Navigation Plan (A N P ), ICAO Standards, Recommended Practices, Procedures, plan; and policies, 

achieving the following results:

• Support ICAO M em ber States from the EUR and N A T Regions in their endeavours to implement Annex 15 (iAKPs), and 
transition from Aertmau-tieal information Services (AIS) to Aeronautical information Management (AIM ).

• Prepare analyses on technical/operational aspects of AIM-related subjects and preparation of reports, briefs, 
correspondence, etc.

• Follow up, foster and initiate actions aimed at achieving efficient, effective and harmonized implementation by States in 
the EUR and N A T Regions of the Regional Plan and SARPs with particular emphasis on AIM-related subjects.

«  Identify, monitor and undertake fo fo w -jp  action on deficieniies in the AIM  field and assist in their resolution in a 
coordinated manner.

• Provide assistance to  States with the objective of Improving their AIM  services, eliminating their identified deficiencies, 
achieving the performance objectives and enhancing their safety oversight capabilities.

• Keep abreast of cunentclvfl aviation developments.

«  Participate and/or assist to  ICAO meetings, seminars and workshops related to A IM  and assist as 'equired at ether 

meetings.



Regional Ofliccs (ROs)

Retrvltm ent Crifrr/a

• Afirst-levef university degree in an aviation related technical field.
• Three years O* experience working in one of the technic»! fields of civil sviat'on, preferably aeronautical information 

services and air traffic management.
• Experience in preparing cleaf, concise and accurate technical reports in English,

А -9
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Regional Oft'icci (ROs)

Position ; P -2  Associate Regional O ffice r, Im p le m e n ta tio n  Planning &  S u p p o rt  (S afety)

S e c tio n /B u re a u : N o rth  A m e ric a n , C entra! A m e rica n  a n d  Ca rib be an (N A C C ) Office 

Location: M e x ic o

D u ra tio n : O n e - T w o  ye a rs

Jrcfe r the guidance of the Deputy Regional Director (DRD), Mexico, arm In accordance with the tedinical direction 
established at Headquarter* in respect of the N9 Country Left Behind (NCIB] Strategy, tfre selected candidate will support 
activities related to the planning aod provision of support to States m the North American (N A M ) and Caribbean (CAR) 
fteglors in their effective implementation of Safety, air navigation and security matters, achieving the following results:

• Review necessary tasks anc activities for ISO 9001 application for the NCLB process.

• Support t ie  implementation and continuous improvement of the NCLB Strategy, including NACC NCIB process, 
procedures, templates, reports and enhancements.

• Prepare working papers, reports, presentations, web pages, project documents, guidance documents, etc
• Provide proofreading services and webpage improvements related to NACC NCLB

• identity le w  many work hours are dedicated to r^CLBfcr optimizing staff performance Invoked In NCLB processes. 

Recruitment Criteria:
• A first level university degree In aeronautics, or in a related field,
«  Three years of experience in the field of aeronautical engineering related to a* traffic ira n a ge n e m  or other aviation- 

related regulatory activities and/or in the aviation industry.

• Experience in providing services to international meetings,
«  Good knowledge of ICAO's Strategic Objectives, provisions, plans and implementation processes



A - l  I

TECHNICAL COOPERATION BUREAU (TCB)

P o sitio n : P -2  A sso cia te  P ro c u re m e n t O fficer

S e ctio n /B u re a u : P ro c u re m e n t S ection (P R O ), T C B  

Locatio n: M o n tre a l

D u ra tio n : T w o  ye ars
Under the guidance of the Chief, Procurem ent Settlor (C/PRO), the selected candidate will participate In the m anagement of 
procurement projects, achieving results such JS

• Manage procurement projects (covering .:ll phases: pre-study, preparation, execution and termination), in compliance 
with ICAO Procurement Code and Technical Coop«r<tian Bureau (TCB) ISO 3001-2008 Quality Management System, to 
ensure tta i main purposeol each phase is achieved and all Its activities are satisfactorily completed.

• Endorse successful completion of each phase; verifying that all its prerequisites have been m et for the forma! tollgate 

associated л №  recognition of iCAO's administrative tees can be approved, In з timely manner.
• Liaise with Reid Operations Section (FOS) to ensure timely execution of projects,
• Provide guidance and direction to Purchasing Assistants in their work, Including requited training on procurement 

processes snd ICAO Quality Management System.

• Maintain relevant Internal databases Ir  compliance with ISO 9001-2006 Quality Management System,

• Analyte completed projects, document lessons learnt and propose opportunities for improvem ent.

• M ay carry out missions to the field when requested by Chief, Procurement Section (C/PRO).

fietrultm ent Criteria:
• A first-level university degree, preferably in business administration, public administration, commerce or business law, 

engineering, or other relevant discipline, and including specialisation in Procurement.

• Three years of experience in project management and/or procurement,
• in-depth understanding of legal and financial aspccts invoked in the preparation and administration of contracts.

• Knowledge of ISO 9001-2008 Quality Management System

P osition : P -2  A sso cia te  P ro je ct O ffice r

S e c tio n /B u re a u : Field O p e ra tio n s  Section (F O S ), T C 8  

Locatio n: M o n tre a l 

D u ra tio n : T w o  ye a rs
Under the  guidance of the Chief, field Operations Section (C/FOS), the selected candidate will contribute to the 

developm ent, management and reporting of ledm ical cooperation projects, achieving results sucn as:

• Provide inputs to develop Ousiness intelligence with regard to  projects under Hevehwm ent

• Provide recommendations to elaborate performance monitoring platforrr. for projects undsr development.
• Provide inputs for a Knowledge management strategy to build, share, and maintains Field Operations Section's 

{FOS)know!edf;e assets (such as data analytics, metric?, dashboards, lessons learnt and best practices, and knowledge 
necwojkiig) to apply In futine projects,

■ Provide inputs to improve presentation and systenatijatton of project report!
• Make recommendations on h o w to  improve and harmonize Programme reporting.

• Maintain FOS databases regarding project development and implementation and assist in the re a tio n  of a FOS project and 
portfolio management stes (public and Internal).

■ Perform market analysis and identifies potential new projects,
• Participate in the effective implementation, maintenance and continuous improvement of the Technical Cooperation 

Bureau IS09001:Z008 Quality Management bystem within h j s

R e c n ttm tn t M e r le :
• A first-I«vel un.versity degree in business administration, engineering, international affairs, or other related field.

«  Three years of experience o r more ir the administration of aviation projects In a civil aviation authority, national
government, industry or nternatiorul organization.

'  Advanced training in information technology vulth a focus on information systems and Balance scorecard app
• Advanced training in date m anagem ent
• Experience in using m odern project management p'actices and procedures.



Technical Cooperation Bureau (TCB)

А - 12

P o sitio n : P -2  A ssocia te A d m in is tra to r

S e c tio n /B u re a u : P ro g ra m m e  fo r  A via tio n  V o lu n te e rs  (IP A V ), O ffice  o f D ire cto r, TC B  

L o ca tio n : M o n tre a l 

D u ra tio n : T w o  years
U id e r  the guidance of  Deputy Director, Technical Cooperation Bureau (D D/TC3), the telccted candidate w ill adm inister and 

manage the IPAV Programme, achieving results such as:

• Develop new IPAV projects to be presented to management

• ManagelPAV ongoing projects, coordinating with stakeholders during development and implementation phases.

• Promote the IPAV, tc  attract new potential volunteers; evaluate and select new volunteers for inclusion Into the IPAV 

Raster; and liaise and communicate with selected volunteers.
• Coordinate with Field Personnel Section (FPS) for the update of the IPAV roster cf experts.

• ReVew best p ra c t ic E s o f  other UN organizations in respect o f  volunteer programmes, fo r  benchmarking purpose.

«  Liaise with the UN Volunteer programme (UNV'I and coordinate ? possible а г г е е т о т  tet-veen ICAO and the UNV.
• Serve asthe Focal Point of ICAO TCB before the U№/.

H tcnjitm e nt Criteria:
• Afirst-level universty degree m aviation, business administration, or other related fielc,

• Three years of experience in a civil aviation field.

• Experience In project development and management.
• Basic knowledge of ICAO, its organization, mission, objectives and assistance to States.
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BUREAU OF ADMINISTRATION AND SERVICES (ADB)

Position: P-2 Associate wet) Developer
S e c tio n /B u re a u  г  In fo rm a tio n  a n d  C o m m u n ic a tio n s  T e c h n o lo g y  Section [E n te rp ris e  Te c h n o lo g y  S ectio n), 

In fo im a tio n  M a n a g e m e n t a n d  G e n e ra l A d m in is tra tiv e  Services (IA S ], AD&  

lo c a tio n : M o n tre a l 

O u ra tio n : T w o  ye ars
Under the guidance of the W eb Management Crticer, Enterprise Technology Section (ETS), the selected candidate w ill be 
responsible for the creation and m aintenance as well as the efficient opt ration of websites and w eb applications in line w ith 

ETS's standards, its processes and its procedures, achieving the following results

* Aralysis, design, cacing, -rriplem enHttor, support, monitoring and maintenance of w eb applications.

* Preservation of irtfflfmation integrity anc functionality through documentation.
* Provision of subject matter enpertiie, advice and consultancy for assigned w s b  techno logy projects and systems.

* Liaison between other techni:al staff, management, users, and vendors regarding service requests, websites, wt*b 
applications, standads, security, and other web-related technka' matters

R e a vltm e n  t Criteria-.
* A first level deg'ee in com puter science, engineering, mathematics, business, or other related field.

* Three years of relevant experience in website development using HTM L, CSS, JavaScript
* Experience In web application /  enterprise application development using frameworks capable of object-oriented 

programming such as .NET (O f ind/or Visual Basic) and/or Java.

* Experience w ith SQL databases.
* Several years of experience with MS Office applications (Visual Bask for Applications (V3A) <ki% desirable).

+ Solid working knowledge of the software development life cycle (5DLC) with hands-on experience h a ll  stages.

P o sitio n : P-2 A ssociate A u d io v is u a l O ffice r

S e c tio n /B u re a u ; C o n fe re n c e , S ecurity  and G e n e ra l Services Section (C S G ), In fo rm a tio n  M a n a g e m e n t  an d

G e n e ra l A d m in is tra tiv e  S e rv le ts  (IA S ), А П  Я 

lo c a tio n : M o n tre a l

D u ra tio n : T w o  ye a rs
Under the guidance of the Head of the Conference Services Unit, CS6, th e  selected candidate will plan and manage audio­
visual projects for conference services and the conference centre, achieving the following results:

• Produce Dusinessand technical assessment, requirements and solutions lor venue management and conference facilities

• Manager IT partners, suppliers, contractors and Third-Party Vendors to clarify business requirements and ensure that 
technical selutlons are aligned and delivered w?thin the Conference Services Unit's  objectives-

• supefvise and prewtfe guidance to the p -Q jK t  coordination teams involved in audio-vlsjei projects
■ Plan and allocate resource? re q u ire  for mienls: supervise ths daily work of the conference technical oseratloflj team 

« Establish administrative processes relating tc technical services and equipment for events and develops reporting and 
tracking tools.

R e u v ltm tn t (riietfct:

• Professional certification In Project Management, and a first*fevel degree in information systems, business administration, 
other rel jte d  Field.

• Three years o? experience in project management with technology implementation, In International environments.
« rvm n r’stratfitf success with, strategic pfenning, pracess, technical p ra is e  management and venue management support.

• Demonstrates working knowledge and competency with alt facets of audio-visual services anc technology from  project 

ifnpleme^tat.ori to operations {video, audio, staging, lighting, etc.).
• Strong audio visual technology skills, applicable to conference centres
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B ureau o f  Administration and Scrviccs (ADD)

Position: P-2 Associate Business Analyst
Section/Bureau Revenue and Product M anagem ent Section (RPM), Information M arag em ent and General 

Adm inistrative Services (IAS), AOB 
Location: M ontreal
Duration; O n e -T w o  years
Under the gildance of С hie1. Revenue and Product Vanajem ent Section (C/*PM), the selected candidate will assist in the 
planning, organisation and implencritatior* of marketing revenue-generating products emanating from ICAO intellectual 
properties, achieving the following results:

•  Research and analyse business ppporturit es for revenue generation.
•  Conduct market a n a l y s i s  of existing and potential ICAO products and services.
•  Integrate intellectual property content into technical papers, training mater a I, manuals, periodica s, publications and event 

content.
•  Propose end develop new formats for products and services.
•  Work with subject matter experts to update and create new publications.
•  Ensure preservation of information integrity and functionality through documentation.

Recruitment Criteria:
• Afirst-le/el university degree ir business admhiistratton, financial management, or other related field.
•  Three years of experience in business analysis and/or financial evaluation.
•  Highly creative, motivated and detailed oriented.
•  Excellent spoken and written communication skills that support the abffity to articulate ccmalex technical ideas and 

information.

Position: P-2 Associate Language Officer
Section/Bureau Language; and Publications (LP), ADR
Location: M ontreal
Duration? O n e -T w o  years
Under the guidance of a Language Chief, the selected candidate will perform translation and terminology services, achieving
the following results:

•  Translate texts covering a broad range oF technical, legal or administrative subjects dealt with by ICAO, producing accurate 
and complete versions in the target language using the most appropriate range cf vocabulary and the commonly accepted 
equivalent; of professional, scientific or technical terms.

•  Use appropriate terminology oi Identify new terminology material where none exists In the target language.
•  Ensure consistency with other translators working on the same document.
•  Conduct terrninolofjcal research related to text being translated, using appropriate tools, search engines and modern 

software and systems,
•  Ensure terminological consistency and erots-cultural equivalence between the translation and the source texts.
•  Develop, in coordination wtth t i e  originator, new terminology for use where terminological ecuivaents do not exist in the 

target language.
• May also serve as junior interpreters if required (applicable for candidates with interpretation training),

Recrjilmert Criteria:
•  Afirst level degree from a university or an institution of equivalent status, preferably with emphasis on modern languages, 

or on technical, legal or scientific studies.
•  Three years of experience in translating from English into [Arabic/Chinese/French/Spanish/Russian], preferably technical or 

legal texts *n a government, a large-scale private organiiation. Knowledge of technical, legal or aviation-related subjects
dealt with « th e  international level. *

Документ зарегистрирован № Вн-8612/15 от 21.08.2017 Рудая 1Е!.А'. (Федеральное агентство воздушного транспорта)
Страница 1̂ TPeз1■C0PДтранннУ седана? 1C8^ШC087713549
Документ зарегистрирован № ВХ-40520 от 17.08.2017 (Федеральное агентство воздушного транспорта)
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Bureau of Administration and Services (ADB)

P osition : P 2 A ssocia te h u m a n  S e s o m ce s  O ffice r (Staff D e v e lo p m e n t)

S e c tio n /B u re a u : Policy, O rg a n iza tio n a l a n d  Staff D e v e lo p m e n t (P O D ), A D B  

Location; Montreal
Duration: O n e -Tw o ye a rs
Under Ihe guidance o f Hum an Resources (HR} Policy Specialist, POD, the selected candidate will contribute to staff 
developm ent graining, and learning and developm ent), performance m anagement and HR policy developm ent), achieving the 

fotloWng results:

• Participate in the preparation, implementation and manitoring of the training plans and budget
• Assess training n ie d j requirements and develop individual and/or group traln'ng plans, Ргерэте/o rgariie  traLnirtg. courses.

• Compile information o r  training suppliers, witti the w ew  to identifying suitable suppliers w ho m«<jt i c a o  needs, and carry 
out related procurement and purchase procedures.

• Conduct research on staff development/training practices ard  procedures, and analyse their applicability for ICAO.
• Contributes to the erhan cen ent of ICAO's performance management system, procedures and guidelines

• Conduct resaarc.i on best practices in human resources management <HRM],

• Participate in tho updating and/or development and implementation of HRM pn Ides. practices and procedures.

Rprrultmeni Criteria
• A firiL-level university degree, preferably writh Sfrecialiiaiiort In human resources tnanigementj social sciences, public or 

business administration, or other related field.
• Three years of eeispericnct In supporting staff development/training program me!, performance management and/or HR 

policy
• Experience in the use of automated information management systems and applications for human resaurces.
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FINANCE DRANCII (FIN)

P o sitio n : P -2 A ssocia te A c c o u n tin g  O fficer

S e ctio n /B u re a u : A c c o u n tin g  Service? S ection (A S tf), FIN

L o ca tio n : M o n tre a l

D u ra tio n : T w o  years

U nder the guidance of Head, General ledger a id  reporting Unit (C L unit), Head, A a c u n U > g s  receivable U nit and Treasury 
officer (AR unit), the selected candidate w ill assist in managing the financial accounts of periodic and year-end fnancial 
statem ent! of the accounts, achieving the following result::

• Ferfnrm tasks related to m onth-end and year-end accounts dosing. Incliding, inter alia, bank reconciliations, accounts 
review and reconciliation, etc.

• Prepale periodical special funds financial statements and year-end financial statements a id  notes 'o r  manager's review and 
approval.

• Review and approve casebook upload in ICAO’s Integrated Resources Information System (IRIS).

• Review approved Ьгпк signatory lists; ar.d communlcctes with banking partners for any discrepancies found,
• Handle bank guarantee reconciliation and ensure that guarantees on hard reconcile with database, and verify accuracy of 

expiry d a es.
• Handle various United Nations Development Programme (UNDP) reconciliations; and ensure that UNDP database In IRIS is 

accurate, and report any discrepancies found.

• Prepare reports on outstanding receivabes and perform tasks related to montti-end and year-end accounts closing of
overdue outstanding receivables.

• Prepare reconciliation of Publications and Advertising receivable^

Recruitment Criteria.

• Afirst-le/ei un'ive-sitY degree ir. accounting, preferabi/ supplemented with professional accounting designation.
• Three years of experience at a national government organization or large-scale private organization in the application of 

accounting and financial systems a rd  procedures and the preparation of financial statements.
• Ability to analyse, define and propose solutions to accounting issues.
»  Ability to prepare financial analyses and reports.
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OFFICE OF THE SECRETARY GENERAL (OSli)

P o sitio n : P-? Associate C o m m u n ic a tio n s  Officer

S e c tio n /B u re a u : C o m m u n ic a tio n s  U n it  (C O M ) ,  O S G

Locatio n: M o n tre a l

D u ra tio n : T w o  years
Under the guidance of Chief, Communication (C/CO M ) a: ICAO Headquarter*, the ielected candidate will serve as a general 
communications end public relations resource w ith  specific responsibilities for ysutfi end gender eutreech <nd engagement 

activities, achieving the following results:

• W o rt  with C A O  Resident Delegation;, State Civil Aviation Authorities, and through other proactively identified means to 
raise awareness of the ICAC Model Council conducted annually at iCAC, ideally raising its level ef participation with 

schools from  foreign countries уезг-оп-v e a r
• Serve as the main focal point for ICAO's coordiration and support of all local M odel United Nations activities, ndudir>3 

sponsorship, fund raising a rd  o n e r  objectives in collaboration with the partnering universites and colleges.
• Originate draft ICAO news products under the supervision of the Chief Communications and ICAO Communications Officer, 

Including news releases and rew s highlights social media posts, vtdec content, aiC  infc-graphlcs.
• Coordinate and collaborate on marketing communications initiatives and social media campaigns in conjunction with 

ICAO’s Revenue Product Management (PP M ) Scction.

»  Support CO M  in the planning and organization of events, special projects and other communications and outreach-related
activities for youth and gender 

Rem/itmt>nf Criteria:
• A  first-level university degree in public information, communications or journalism, or in a related field.

• Three years of experience in communications or public relations, ideally in an international setting.

• Advanced capabilities using Adcbe Creative Suite graphics software («lustratoi; Photoshop; InDesign}

—  КОНЕЦ -


