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Conepmanue: DOMKHOCTH MIALIIKX COTPY AHUKOB
xarercpuy cneunamneros (JPO)

Tpebyemnie J¢HCTEHA: MPABHTCNLCTRAM,
IAHMHTEPECOB2HHEIM B OKA3AHMHU CIIOHCODCKOH
NOAACHRKH KAKAWAATY, MPCACTABHTE YBCAOMICHHA
1o 31 oxtabpa 2017 rona

Xouy ofpaTHTh Bilie BHHM3HHC HA MPHIAracMulil COMCOK K3 IBAIUATH wecTH (26)
JCNAHOCTER MAANWIHX COTPYAHHKOR kareropMH cnenpanmsctoB (JPO), koropule MOryr Oelte
ApPEANOKeHs DAUTHMHLIMU VIpaBaeEHAME W Gpo MexIyHapOoIHOH OpraHH3aLMK FPaXAaHCKOH
asnan {(HKAQ) s rewerme 2018-2019 rr.

Inasteiz  3anaun  nporpammsl HKAQ pna  miagwMX  COTPYAHHKOB  KaTeropHH
CTIETIHATHCTOB CNETYIOIHE:

¢  JaTe BOIMOMHOCTE MOTYYHTH ONBIT paborTsl MOMONBIM  COEIMANACTAM W2
rocynapets — wieHos MKAQ, OKOHYHBIIMM HEZABHO YHHBEPCHTET M HAYMHANOLIHM
CBOI0 MpOPECCHOHAITBHYK) ASITENBHCCTb;

¢ NOMyydTR ani paborel B MKAQ MON0ObLIX, MOTHBMPUBAHHRIX H KOMICTCHTHBIX
JroAcH B KAYECTBE MAALMIHX COTPYAHMKOR KATErOPHH CHEUHANHCTOB MiX OKA’aHHA
noMoly B peanmaunw Peryagproii nporpaMmel U IIporpaMMbl TeXHHYECKOTO
corpynuuyectea HKAO,

Ot16op # HazaascHue JPO OCYLIECTRASIOTCA HA KOHKYPCHOR OCHORE € PaCCMOTpPEHHEM
HECKOMBKAX KAHIWAATYp Ha kamnayto momxxocts JPO. Jo npeacrammenna n MKAO cnoncupyiomemy
rOCYNApeTRY, B KOTOpOM OOBSBIEHLI 3TH  AOMKHOCTH, HEoOXOAMMO BBUIBHHYTE KaHIHAATOB,
0700paHHBIX Ha KOMKYPCHOR OCHOBE, COCTABUTE M3 HX YMCi1a OKCHUATEJBHLIM CINCOK KaHAHAATOB M
mpozecTH ¢ HUMM cobecenosanve. JINg paccMOTPeHKS EOMpPOCZ O HATHAUEHWH Ha nomwroctu JPO
COOHCHPYICINEE TOCYAZPCTBO JCKHO NPSACTABMIL HE MEHEE Tpex KaMauaaroB. Jlo NpHHATHS
oxoHuatensHoro pemenns HKAOQ, monyuus 6Guorpadutieckue COpPaBEH BHABMHYTEIX K2aHIHIATOH,
TMPOBENET H2IABHCUNBIE CoDECeI0BasHHA,

Takne noaxHoCcTH yposHs =2 mMpeanaramoTcd, Kak ApaBuic, Ha CPOK HE MEHEE ABYX NeT
Ha OCHOBE COTTAICHHA O UeAcBHx OHIAX, KOria CHOHCHPYIOUIEE IrOCYAIPCTRO 3aPAHes NEPETHCAST
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s
cpeacrea B MKAO, wrodul (10KpErTe NOAHYIC CTOMMOCTE KOHTPakTd. C MIASMIAMH COTPYIHWKAMH
KaTeropuy CHeUHANACTOR 3aKHMASTCd KOHTPEKT Ha YCTAHORMSHHBIH CPOK €O BCEMH NOCOOMAMH M
METOTAMH, TPEeACCTANIACMEIMH LTATHHIM COTRYOHHEAM, [IDH 5TOM URHIISTCH, MTO 10 HCTCISHHH CBOCETO
HA3HAYCHHRA OHH BEPHYTCH B CIHOHCHDVIOICE NOCY IAMCTEO.

Jhobyio momosHWTENRHYI0 WHOOPMAUMIO NP HeOOXOIAMOCTH MOXHO TNONYSHTh
B Cckumy mafima n ynpasncaks ragpami HKAD. [lo aromy EBompocy Bsl MOWKCTC CBR3ATHCA C
uauaneHUKoM Cekimd HailMa M YTIPARNCHUS KaNPAMUA N0 3NeKTpoHHoE noyTs: kbalrami@icao.int utu no
reaediony: +1-514-954-8219, 106. 8349.

HacTosuium NpEIara rocy aporan COOOLEHTE O JRHHTEPECOBANHOCUTH BEICTYIMTh B

xauecTee cnoucopa JPO pus MKAD.
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IpHvuTe YEEpeHHA B MOEM BhICOMANINEM YBANEHHH.

Mpraowenns:
Hsaguare wects (26) nommnoctHeX  wucrpykimd JPO
(ToXsko #a aHTTIAICKOM MBRKE)
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ATTACHMENT to State letter A2/1.5.CONF - 17/93

AIR NAVIGATION BUREAU (ANB)

Position: P-2 Associate Processes and Analysis Officer
Section/Bureau: Integrated Aviation Analysis Section (IAA}, ANB
Location: Montréal

Duration: Two years

Under the guidanes of Chief, Integrated Aviation &nalysis (C/IAR), the selected candidate will participate in the development
of varlous processes and methoduolegles for the conduct of statistical analyses, and will suppart werk related to engoing or
new projects, achieving the following results:

s Assist in developing an integrated globzl menitering framework for measuring safety and air navigation objectives and
targets.

Assist in documenting processes and methadalogies requested by AN8 management and other sections.

Assist in developing content for data-driven decision-making processes.

Assist in developing and cocumenting processes and workflows related to LAA operations.

Conduct statistical analyses on various indicaters and data.

Assistin producing interpretation of statistical analysis resuls.

Azsist in preparing presentations, reports and briefings.
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Recruitment Criteria:

= A first-level university degree, in industrial engineering, operations management, incustrial management, business
management or quality management, or ina related feld.

s Throe years of working experience in designing, developing and documenting operational and/or quality processes and
SyStems.

s Experience in process anahysis, streamfining and improvement.

»  Expesience in conducting statistical anakysis and working with current statistical software.

Position: P-2 Associate Technical Officer - Implementation Support Officer

Section/Bureau: Implementation Planning and Support Section — Safety (SAF}, Aviation Safety, ANB
Location: Montréal

Duration: Two years

Under the guidance of Chiaf, Implamentation Planning and Support Section — Safety {C/IMP-SAF), the selected candidate will
support the provision of assistance to States and reglanal and sub-regionat bodies in the area of aviatlon safety and safety
oversight, achieving the following results:

s Agsict in providing tachnical support to develop and plan the execution of projects for States with Significant Safety
Concerns (35Cs) and other safety cversight deficiencies.
Provide technical support to promote regional safety initiatives and provide necessary guidance.
Provide technical support for the Regional Aviation Safety Groups (RASGs).
Provide technical support for the following initiatives: Aviation Szfety Implementation Assistance Partnership (ASIAP),
Safety Coliaborative Assistanca Network (SCAN), No Country Left Rahind (NCLAR), Newt Generation of Aviation Professionals
Programme (NGAP), including webisite design and management.

&

Recruitment Criteria:

&« Afirst-level university degree in an aviation-related discip!ine or in a related fiefd.

= Three years of experience or more in the field of aviation-related activities in the aviation industry.

+  Knowledge of the ICAQ provisigns related to aviation safety and operations.

+  Knowledge of project management and experience in the use of project management tools, methods, processes and
1echniques.

+  Good knowladge of civil aviation issues and familiarity with the work of other related irtermational organizations.



Air Navigation Bureau (ANB)

Position: P-2 Associate Technical Officer, Cargo Safety
Section/Bureau: Cargo Safety Section {C35), Aviation Safety, ANB
Location: Montréal

Duration: Two years

Under the guidance of Chief, Cargo Safety Section [C/CS5), the selected candidste will support the development and
implementatien o guidance In speclalized areas related 10 cargo, including electronic racking of carge, competency-based
training and dangerous goods awareness, achiaving the following results:

Aszist in providing technical suppert to develap and implement electronic tracking of cargo and mail.
Assist in the further development of guidance on competency-based training on dangerous goods for all involved in the
transport chain.

& Assist in developing an awareness campaign on dangerous goods permitted to be carried by passengers and crew.

Recruitment Criteria:

s A firstdevel univarsity degreein an aviation-related discipline ar ather scisntific or technizal diszipline.
Three years of relevant experience,

# Knowledge of project management and experience in the use of project management tools, methads, processes and
technigues.

+  Good knowledge of civil aviation issues and familiarity with the work of other related intemational organizatiors.

Position: P-1 Agsarciate Technical Officer, Remataly Piloted Aireraft Systems [RPAS)

SectionfBureau: Remotely Piloted Aircraft Systems {RPAS), Aviation Safety, ANE

Location: Montréal

Duration; Two years

Under the guidance of the RPAS Programme Manager, the selected candidate will support the work and activities related to
RPAS, achieving the following results:

*  Contribute to the development of working papers on RPAS matters by providing technical input for the ICAQ Coundl, Alr
Navigation Commission (ANC] and international mestings.
Suppart the development of RPAS provisions.
Support ICAQ symposia, seminars and workshops related to RPAS.
Prepare draft correspondence, technical studies and publications for transmittal to Member Statzs and intemational

erganizations.

Recruitment Criteria:
s Afirst-level university degree |n aeronautics, or in a related field.

s Three years of experience or more in the fizsld of aeronautical engineering, air traffic management or other aviation-
related regulatory actlvities and/or in the aviation industry.

s Experience In providing services to international meetings.

s Experience in positions related to aviation safety or alr navigation cagacity and efficiency planning and implementation,

= Good knowledge of ICAQ's Strategic Objectives, pravisions, plans and implementation procasses.

= (Good knowledge of national civil aviat:on codes and cvil aviation regulations.

=  Knowledge of the Convantion on International Civil Aviation, ICAG Standards and Recommended Practices (SARPs) relating
to icensing, operations, airwarthiness, air tyaffic management or communication, navigation surveillance specifically
related to Annexes 1, 2, 6, 7, B, 10 andfor 11.



Air Navigation Bureau {ANB)

Position: P-2 Associate Technical Officer, Language Proficiency Requirements
Saction/Bureau: Operational Safety Section (OPS), Aviation Safety, ANB

Location: Montréal

Duration: Two years

Under the guidance of the Chief, Operationa| Safety Section (C/OPS), the sclected candidate will support the development
and tmplementation of the ICAO Homepage of the English Language Proficiency Progamme (I-HELPP), as well as other
matters related to Language Profitiency Requiramants, achiaving the following results:

Assict in providing technical support to develop and implemant the Awareness compenent of 1-HELPP.

Assist in providing technical support and guidance in the implementation of the Aviation English Language Test Service
{AELTS).

Assist by providing technical support and guidance to the Gateway component of the I-HELPP,

Support all areas related to Aviation English.

Recruitment Criterie:

A first-level university degree inan aviation-related discipline,

Three years of relevant axpariance.

Knowledge of project management and experience in the use of project management tools, methods, processes and
techniques.

Good knowladge of civil aviation issues and familiarity with the wark of ather related intemational organizations.

Position: P-2 Assaciate Contingency Planning Officer

Section/Bureau: Crises and Rapid Response Programme ~ Safety ($AF), Aviation Safety, ANB
Location: Montréal

Duration: Two years

Under the guidance of the Programme Manager, Crises and Rapid Response [CRR), the selected candidate will support the
development and Implementation of tools, methods and processes related to the orises and rapid response function of ICAD,
achieving the fallowing resufts:

Conduct research of existing erises and response programs relevant to the international nature of ICAO as a specia lized UN
Agency.

Conduct research of existing industry relevant crises and response manuals relevant to the international nature of ICAQ as a
specialized UN Agency.

Participate In drafting, developing and implementation of the ICAQ crises and respanse procedure manual and related
processes.

In close coordination with relevant sections in the Organtzation, contribute to the development of taols to foster efficient
crises and disaster management.

Assist in promoting the efforts of ICAQ in respect to crises and disaster management

Recrultment Criteria:

A first-level university degree In air transpart management, crises management, engineering, or a refated field.

Three years of experience in crlses and diszster management with a regulatory body, international organization or in the
aviatlon industry, preferably invalving development of policies and guidance related to crises and disaster managemenrt.
Experience in developing pelicy proposals and/or guidance material (preferably focused on airspace and flow
management).

Experience inconducting statistical anakysis and working with current statistical sofrware,
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Air Navigation Bureau (ANB)

Position: P-2 Associate Oversight and Audit Officer

Section/Bureau: Safety and Air Navigation Oversight Audit Section (DAS), Manitoring and Oversight, ANB
Location: Montréal

Duration: Two years

Under the guidanca of the Chief, Safery and Alr Nawvigation Owversight Audit Sectfon (C/0AS), the selected candidate will
support the wark and acthitles related to Universal Szfety Cwversight Audit Program - Continuous Monitoring Approach
{USOAP-CMA), achigving the following results:
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Assist CfOAS in the davelopment and preparation of reports and working papers for the Assembly, the Council of ICAD and
the Air Navigation Comrnission (ANC), asrequired.

Contribute to the establishment of State Safety Risk Profiles.

Suppart the agtivities performed by Partfolio Holders {PH3) fTechnical Officers [TOs).

Support the analyses of USCAP CMA results.

Support the standardization and quality of USOAP CMA zetivities and toels.

Participate in USOAF CVIA activities.

Participate in Corractive Action Plan (CAP) assessments.

Recruitment Criteria:

A first-level university degree inan aviation-relsted discipline,

Three years of relevant experience.

Knowledge of project management and experience in the use of project management tools, methods, processes and
techniques,

Good knowledge of civill aviation issues and familiarity with the work of ather related international organizations.
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AIR TRANSPORT BUREAU (ATB)

Position: P-2 Associate Environmental Officer {Assessment)
Section/Bureau: Environment (ENV), ATB

Location: Montréal

Duration: Two years

Under the supervision of the Deputy Director, Environment and the Chief, Environmenrtal Standards, the selected candidate
will suppart the Crganization’s work on a number of emerging aviation envircnmental issues, Including aircraft recyciing,
aviation aternative fuels, and adaptation to climate change, achieving the following results:

Track initiatives related to the recycling of aircraft that have reached their end of useful life, prepare reports, and suppert
the developmant of policies in this area.

Monitor public information on worldwide sustainable zlternative fuel initistives. Use this information to maintain and
improva the Global Framework for Aviation Alternative Fuels [GFAAF) as well as to compile statistics and support the work
af ENV.

Mairtain estimate/forecast of alternative jer fuzl availability based on announced lpans, contracts, construction activities
and on financing of initiatives for aviation alternative fuels.

Track progress of the development of methodologies to aceount for the net emissions from the use of aviation.

Conduct literzture revisws and prepare reports related 1o the ways in which climate change will affect international civil
aviation.

Suppert the development of guidance related to adaptation by internationa! civil aviation te dimate change.

Follow discussions in the Intergovernmental Panel an Climate Change (IPCC) and in other fora related to aviation and the
glebal climate, prapare reports on emerging topics.

Recrultment Criteria:

A first-level university degree in aviation, engineering, climate science, or a related field.

Thres years of relevant experience in the field of civil aviation In a national government o with an intemational alrline or
civil arganization.

Strong analytical skills.

Ability 1o synthesize technical Information and experierce in drafting andfor reviewing technical reports,

Position: P-2 Assodate Environmenta) Officer [Modelling)
Section/Bureau: Enviranment (ENV), ATB

Location ; Montréal

Duration: Two years

Under the supervisicn of the Deputy Birector, Enviranment and the (hiel, Environmental Standards, the selected candidate
will support the Organiiation’s work on a3 number of emarging aviation environmentl issues, Incuding Imemnational
aviation enwironmentzl modelling, action plans on €O, emissions reduction, and the ICAQ environmental tools suite,
achieving the following results:

Conduct analyses ralated to the quantification of ervironmental benefits from the implementation of aircraft technology
improvements and operationz] changes.

Support the enhancement of the ICAQ environmental tools suite, including the ICAC Carbon Emissions Calculator, 1CAQ
Graen Meetings Calculater, ICAQ Fuel Savings Estimzation Tool, and Environmental Benefits Taol.

Suppaort the development of baseline 8nd anticipated emission scenarios from international aviation.

Support the Action Plans en CO; Emissions Reduction initiative by interpreting the information communicated by Statesin
their action plans in order ta quaniify the glabal effact on international aviation €0, emissians from the Implementatien of
the plans.

Assist In planring, caordinating and organizing ICAQ Seminars related to aviation and environment.

fecruitment Criteria:

A first-levef unlversity degree in aviation, engineering climate science, or a related field.

Three years of relevant experience in the field of civil aviation in a national government or with an international airline ar
civil organization,

Experlence In the quantificatlon of aircraft fuel consumption, emissions, and/ar noise.



A-6
Air Transport Burcau (ATB)

s Strong analytical skills, inchding the ability 1o apply advanced techniques wsing Microscft Excel, Microsoft Access, and
Visual Basic for Applications (VBA)
s+ Ability to synthesize technical information and experience in drafting and/or reviewing technical reports

——— s s — — —

Position: P-2 Astociate Aviation Security Officer

Section/Bureau: Aviation Security Audit Section {ASA), Aviation Security and Facilitation {ASF), AT8
Lecation: Maontréal

Duration: Two years

Under the supervision of the Analysls and Quality Assurance Ceordinator, Aviation Security Audit Section, the selected
candidate will participate in the planning and scheduling of audit activities and in the development of audit procedures,
achieving the following resulis:

s Support the development and eoordination of briefing notes In response to requests received through the Office of the
Deputy Director, ASF.

s« Support the development of annuzl audit plans far ASA.

s Support the development of internal procedures for various elements, such as audit report production, information
security, and Corrective Action Plan Reviews.

s« Support the development cf an auditar guidance handbook, using new and existing materia!.

+  Support the development of regular working papers for ASA.

«  Deliveratles for the above will include State briefing notes, reporis, presentations, procedure decuments, guidante
material, ete.

Recruftment Criteria:
¢ A first-level university degree, in a field of study related to aviation, security, international relations, or other related field.
s Threa years of experiance fn a civil aviation or security environment

Positiom: P-2 Associate Facilitation Officer

Section/Bureau: Fadlitation Sectlon (FAL), Aviation Security and Facilitation (ASF), ATB

Location: Montréal

Duration: Twio years

Under the guidance of Chief , Fadlitation Section (C/FAL), the selected candidate will participate in planning, development
and implementation of activities related to the ICAD Traveler Idenkification Programme {ICAD TRIF) Strategy, achieving the
following resudts:

Identify and develop assistance projects and capacity-building activities related Lo the ICAG TRIP Strategy.
Promote financing and development of |CAD TRIP assistance eapacity-building projects.

Promote and raise awareness of all 1ICAQ TRIP activitles and products.

Assist in the implementation of the ICAQ TRIP Promotianal Plan.

Orgenize and manage the ICAQ TRIP Platferm.

- v o s o

Recraitment Criteria:

s A first leval university degrae in management, business administration, international affairs, communications or security,
orina related field,

s Three years of experience in the [dentification management field [government inspection agency, national identity and

travel docurment issuance 3uthorities, eivil registries, passpart offices, immigration, cusioms and other barcer inspection

and law enforcement agencies, or international organizations).

Experience in drafting and/or reviewing reports on programme activitles.

Knowledge of identification managemant, and processes for the issuance and ingpection of identity and travel documents.

Ability to establish angd maintain productive working relationships with external partners.

Excellent ability to use computers, latest software (Including business intelligence tools) and contemporary networks.

Familiarity in the use of management tools, methods, processes and techniquaes,



Air Transport Bureau (ATB)

Position: P-2 Associate Aviation Analysis Officer

Section /Bureau: Aviation Data and Analysis Section {ADA}, Economic Develapment {ECD), ATB
Location: Montréal

Duration: Two years

Urdder the guidance of Chief, Aviation Data and Analysis Section (C/ADA), the selected candidate will garticipate In activities
related to the eollection, standardization and dissemination of aviation data, the development and customization of alr
traffic forecasts, and the conduct or support of economic analyses, achieving the following results:

Participate in develcping Recommended Methodological Framewark of Aviatien Satellite Account (International Standard),
which will be submitted to the United Natlons Statistical Cormmission for its endorsement.

Assist in guantifying the economic contribution of air transport at State/Regionat level,

Participate in the cptimization process of economic studies on regional differences in International airine operatirg
2€ONOMICS.

Centribute to daveloping and enhancing business analysis tools.

Pracess, research and analyse statistical data submitted by Statesthrough air transport repoarting forms.

Recrvitment Criteric:

A first-level university degree in statistics, economics (such as macroeccnomics, business economics, industrial
organization, econometrics and economics of transportation], finance, business administration, or in a related field.

Three years of experlence in aviation dats, statistics, and/or econamic planning In a national government, international
organization, major Internztional airling, major service provider (airpert or air navigaticn services provider) and/or aircraft
manufacturer,

Experience in econometric andfor macroeconomic analysis and drafting research reports by using contemporary software
for database creation, processing, retrieval, analysis and presentation.
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Position: P-2 Associate Air Transport Economist {Aviation Infrastructure)

Section/Bureau:  Economic Regulatory Framework Saection {ERF), Economic Development (ECD), ATB
Lacatlan: Montréal

Duration: Two years

Under the guidance of Chief, Economic Regulatory Framework Section {C/ERF), the selected candidate will participate in
aclivities related to the Infrastructure managemert and economics of aviation activities, achieving the following results:

*

-

Participate in developing guidance and conducting ecoromic assessmerts {including economic impact assessments,
husiness cases and cost-benefit analysis) of air traffic management impreverments ir. cooperation with the Air Navigaticn
Bursau (ANB),

Participate in develoging guidance and conducting economic assassments of safety-related preject implementation in
cooperation with the ANA.

Contribute to develeping and updating training course material on air transport economics and managerment, espedially
airport user charges in cooperation with the Global Aviation Tralning Office (GAT) and Airports Council Internatianal (ACI)
{part of the Global Airport Management Professional Actreditation Programme ( AMPAP)),

Assist in developing policies and guidance on economic regulation of airports and air navigation services, especlally related
to funding of aviatlon infrastructure and oversight functions.

Analyse economics and financial situation of airports 2nd air navigation services previders.

Recruitment Criteria:

A first-level university degree in economics (such as business economics, industrial arganization, econometrics and
ecanomics of transportation), finance, management or business administration, or in a related field.

Three years of experlence or more in economic analysic and planning of aviation infrastructure in 3 national government,
international organitation, major international airling, major service provider (airport or air navigation services provider)
and/or aircraft manufacturer,

Experience In complex economic research and drafting research reports by using contamporary software for database
creation, processing, retrdeval, analysis and presentation
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REGIONAL OFFICES (RCs)
Position: P-2 Assodate Regional Officer, Aviation Security and Facilitation
SectionfBureau: European and North Atlantic (EUR/NAT) Office
Location: Paris
Duration: One - Two years

Under the guidance of the Ceputy Regienal Directar (DRD), Paris, in ceoperation with the Regienal Officer, Aviation Security,
and in accordance with the technical direction established by the Air Transport Bureau (ATB) In respect of aviation securlty
and facllitation, the selected candidate will particlpate in the delivery of the ICAQ aviation socurity and facilitation
programme of work in the European and North Atlantic Reglons, achieving the following results:

*  Support ICAD Merrber States from the EUR and NAT Regions in their endeavours to implement Annex 17 (Standards and
Recommeaded Practices (3ARPS)).

s Suppart ICAQ Mamber States from the ZUR and NAT Regions in the implementation of ICAD policies, provisions and
guidance on facilitation in accordance with Annex 9 [SARPS).

& Maintain effective and well-coordinated networking of the ICAD Aviation Security Training Centres {ASTCs) inthe ELIR/MAT
Region.

=  Ensure efficient faciliiation and administration for KCAO-sponsoed treining courses/workshops ensuring that nominations
received from States for training at ASTCs are zssassed and reviewed on suitability and that administrative and logistics
arrangement are in place for the selected candidates.

Recruftment Criterio:

= Afirst-leve| university degree, preferably with a specialization in civil aviation, security studies and/or paolitlcs (with a focus
gn understanding the European context), or other related fisld.

*  Three years of experience working in security in @ civil aviation administration, an airport operator, an airline or a simifar

Qrganization,

Understanding and knowledge abaut the European characteristics and Eurapean organizations.

*  Experience in preparing clear, concise and accurate technical reportsin English.

Position: P-1 Associate Regional Officer, Asronautical Infarmation Managemant (AIM)
SectionfBureau: European and North Atlantic [FUR/NAT} Office

Location: Paris

Duration: QOne = Two years

Undar the guldance of the Deputy Regional Directar [DRD), Paris, and in accordance with the technical direction established
by the Air Navigation Bureau (ANBJin respect of aeronautical information management, the selected candidate will
participate in the dalivery of the ICAC AIM work programme the EUR/NAT Region, In order to promote the implementation
of the Regional Air MNavigation Flan [ANP), ICAQ Standards, Recommended Practices, Procedures, plans and policles,
achieving the following resulte:

a  Support ICAD Member States from the EUR and NAT Regions in their endeavours to implement Annex 15 (SARPs), and
transition frgm Aaronactical Information Services (AlS) to Aeronautical information Management (AIM).

*  Prepare analyses on technical/operational aspects of Alvi-related subjects and preparation of reports, briefs,
correspandence, ets.

»  Fellow up, foster and initiate agtions aimed at achieving efficient, effective snd harmonrized implamentation by States in
the EUR and NAT Regicns of the Regional Plen and 5ARPS with particular emphasis an AlM-related subjects.

a  Identify, monitar and undertzke follow-up action en deficiencies fn the AIM field and assist in their resclutlon in a
coordinated manner.

s Provide assistance to States with the objective of impraving their AIM services, eliminating their identified deficiencies,
achiaving the performance objectives and enhancing their safety oversight capabilities.

*  Keep abreast of current civil aviation develppments.

e Paricipaste andfor assist to ICAD meetings, seminars and workshops related to AlM and assist as required at other
meetings.



Regional Offices (ROs)

Rerultment Criterfa;
«  Afirstlevel university degree in an avistion related techinical fiald,

«  Three years of experience working in one of the technical ficlds of eiil aviation; preferably aeranautical information
services and air tralfic management.

«  Experiencein preparing clear, concise and accurate technical repartsin English,



Regicnal Offices (ROs)

Position: P-2 Associate Regional Officer, Implementation Planning & Support [Safety)
Saction/Burgau: Narth American, Cantral American and Caribbean (NACC) Office

Location: Mexico

Duration: One — Two years

Under the puidamte of the Deputy Ragional Directer (DRD), Mexico, and in accordance with the technical direction
astablished st Headquarters in respact of the No Country Left Bahind (NCLB) Strategy, the selectad candidate will support
acthities related to the planning and provision of support to States m the North American (NAM) and Caribbean (CAR}
Reglons in their effective implementation of safety, alr navigation and security matters, achieving the following results:

= PReview necessary tasks and activities for 150 3001 application for the NCLB process,

s Support the implementation and continuous improvement of the NCLB Strategy, including NACC NCLB process,
procedures, templates, reports and enhancements.

*  Prepare working papers, reports, presentations, web pages, project documents, guidance documents, etc.

*  Provide proofreading servicas and wabpage improuements related to NACC NCLB.

»  Identify how many wark hours are dedicated to NCLB for optimizing staff performance Involved in NCLB processes.

Recruitrment Criteria:

+  Afirstlevel university degrea Inaeronautics, or in a related field,

+ Three years of experience in the field of aeronautical engineering related to air traffic management or other aviation-
related regulatory activities and/for in the aviation industry.

= Experience in providing services 1o internatonal meetings.

s+  Good knowledge of ICAD's Strategic Objectives, pravistons, plans and implementation processes.
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TECHNICAL COOPERATION BUREAU (FCB)

Position: P-2 Associate Procurement Officer
Section/Bureau: Pracurement Saction (PRO), TCB
Location: Mantréal

Duration: Two years

Under the guidante of the Chief, Precurement Section {C/PRO), the selected candidate will participate in the management of
procurerment projects, achieving rasults such 3s:

Manage procurement projects {covering 2!l phases: pre-study, preparation, execution and termination), in compliance
with ICAQ Proturement Code and Technical Cooperation Bureau (TCB) IS0 9001-2008 Quaiity Management System, to
ensure that main purpose of each phase (s achieved and all its activities are satisfactorily completed.

Endorse successful completion of each phase; verifying that all its prerequisites have been met for the formal toligate
associated with recognition of {CAQ"s administrative fees can be approved, Ina timely manner.

Lizise with Field Operations Section (FOS) to ensure timehy axecutian of projects,

Provide guidance and direction 1o Purchasing Assistams in their work, including required training on pracurement
processes and ICAD Quality Management System.

Maintain relevant internal databases In campliance with 150 9001-2008 Quality Management System,

Analyza completed prajacts, document lessons lezrent and propose oppoertunities for improvement.

May carry oy, missions to the field when requested by Chief, Procurement Section (C/PRO).

Recruitrent Criterio:

A first-level university degree. preferably in business administration, public administration, commerce or business law,
engingering, or other relevant discipling, and including specialization in Procurement.

Thraa years of experience in project management and/or procurament.

in-depth understanding of legal and financial aspects invalved in the preparation and administration of contracts.
Knowledge of 150 5001-2008 Quality Management System.

Position: P-2 Associate Project Officar
Section/Bureau: Field Operations Sectien (FOS5), TCB
Lecation: Mantréal

Duration: Two years

Under the guidance of the Chief, Field Operations Section (C/FOS), the selected candidate will contribute te the
development, management and reporting of Technical Cooperation projects, achieving resulls such as:

Provide inputs to develop business intelligence with regard to projects under development.

Pravide recommendations to elaberate performance monitering platform for projects under development.

Provide inputs for a knowledge managerment strategy to build, share, and maintains Field Operations Section’s
{FOS|knowledge assets (such as data analytics, metrics, dashbaarde, lacsons learnt and bast practicas, and knowledge
netwosking) to apply in futwe projects.

Provida inputs to improve presentation and systematization of project reporte

take recommendations on how to improve and harmonize Programme reporting.

Maintain FOS databases regarding project cevelopment and implementation and assist in the creation of 2 FOS project and
portfolio manage ment sites [puklic and internal).

Parform market anelysis and identifies potentlial new projects,

Participate in the effective implementation, maintenance and continusus improvement of the Technical Caoperation
Bureau 150 S001: 2008 Quality Management System within FO5

Recruftment Criterio:

-
-

Afirst-level umiversity degree in business administration, engineering, international affairs, or other related field.
Three years of experience or more in the administration of aviation projects in a civil aviation authority, nationzt
government, industry or intemnational erganization.

Advanced tratning in infarmation technology with a focus on information systems and Balance scorecard app.
Advanced training in data management.

Experience in using modern project management practices and procedures.
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Technical Cooperation Bureau (TCB)

Position: P-2 Associate Administrator

Sectianfau eau: Programme for Aviztion Volunteers [IPAV), Office of Director, TCB
Lacation: Montréal

Duration: Twa years

Under the guidance of Deputy Director, Tachnical Cooperation Bureau (DD/TCB), the selected candidate will administer and
manage the IPAY Programme, achieving results such as:

Develop new IPAV projects to be preserted to management

Manage IPAY ongoing provects, coordinating with stakeholders during development and implementation phases.

Promate the IPAV, to attract new potential voluntears; evaluate and select new voluntesrs for inclusion Inta the |PAY
Roster; and laise and communicate with selected volunteers.

Coardinate with Field Personnel Saction (FPS) for the update of the IPAY roster of experts.

Review best practices of other UN organizations in respect of volurteer programmes, for benchmarking purpose.

Liaise with the UN Volunteer programme {UNV) and coordinate # possible agreement between ICAQ and the LNV,

Serve as the Focal Foint of ICAG TCB bafore the UMV,

Recruitment Criterla:

2
L]
-

Afirst-level university degree in aviation, business administration, or other related fielg,
Three years af experience in a civil aviation field.

Experience In project development and managerment.

Basic knowledge of ICAD, its organization, mission, objectives and assistance to States.



A-13

BUREAU OF ADMINISTRATION AND SERVICES (ADB)

Position: P-2 Associate Web Developer
Section fBureau: information and Communications Technology Section (Enterprise Technology Section),

Information Management and General Administrative Services (IAS), ADE

Location: Montréal

Duration: Two years

Under the guidance of the Web Management Officer, Enterprise Technology Section (ETS}), the selected candidate will be
responsible for the creation and melntenance as well as the cfficlent operation of websites and web applications in line with
ETS's standards, its processes and its procedures, achieving the following results:

«  Analysis, deslgn, cocing, implementation, support, monitoring and maintenance of weh applications.

«  Preservation of information integrity and functionality through documentation.

+  Provision of subject matier expertise, advice and consultancy for assigned web technology projects and systams.

& Ligison between other technizal staff, management, users, and vendars regarding service requesis, websites, web
applications, standards, security, and other web-related technical matters.

Recruitment Criterla:

s Afirst level degree in computer science, engineering, mathematics, business, ar other related field.

+  Three years of relevant experience in website development using HTML, CSS5, JavaScript.

e  Experience in web application / enterprise application develcpment using frameworks capable of abject-oriented
programming such as NET (CH and/for Visual Basic) and/or Java.

+  Experience with SOL databases.

s Several yaars of experlence with MS Office applications [Visual Basic for Applications (VBA) skills desirable).

+  Solid working knowlzdge of the software develapment life cycle {(SDLC) with hands-on experience In all stages.

Position: P-2 Associate Audio Visual Officer

Section/Bureau: Conference, Security and General Services Section (C5G), Information Management and

General Administrative Services {IA5), ADR
Location: Montréal
Duration: Two years

Under the guidance of the Head of the Conference Services Unit, €SG, the selected candidate will plan and mansge audio-
visual projects for conference services and the conference cantre, achieving the foilowing results:

Produce business and technical assessment, requirements and solutions for venue management and conferance facilities.
Manage IT partners, suppliors, contractors and Third-Party Vendors to clarify business requirements and ensure that
technical solutlons are akgned and defivered within the Conference Services Unit's objectives.

Supervise and provide guidance to the praject coardination teams involved in audia-visual projects

Blan and atlacate resources required for avents: supervise tha daily work of the conference technical operations team
Establish administrative processes refating to technical services and equipment for events and develops reporting and
tracking fools.

Recruitment Criteria:

Professlonal certificztion in Project Management, and a first-level degree in information systems, business administration,
other related field.

Three years of experience in project management with technology implementation, In international environmants.
Demonstrated suecess with strategic planning, process, technical project management and venue management support.
Demonstrate a working knowledge and competency with all facets of audio-visual services and technology from project
implementation to cperations {video, audie, staging, lighting, etc.).

Strong audio-visual technology skills, applieabls ta conference centres,



Bureau of Administration and Services {ADB)

Fosition: P-2 Associate Business Analyst

Section/Bureau: Revenue and Product Management Section [RPM), Information Management and General
Administrative Services (1AS), ADE

Location: Montréal

Duration: One —Two years

Under tha guldance of Chiet, Revenue and Praduct Management Section (C/RPM), the selected candidate will assist in the

planning, organization ard implementation of marketing revenug-generating products emanating from ICAD intellectual

properties, achieving the following rasults:

Research and analyse business opportunities for revenue generation.
s  Conduct market analysis of existing and potential ICAD products and services.
Integrate intellectual property content into technical papers, training materal, manuals, periodicals, publications and event
content.
Propose and develop new farmats for products and services.
Work with subject matter experts to update and create new publicatlions,
®  Ensure preservation of information integrity and functionality threugh decumentation,

Regcruitrment Critevio:

» A first-level university degree in business administration, financial management, or gther related field.

e  Three years of experience in business analysis and/or financial evaluation.

»  Highly creative, motivated and detailed priented.

»  Excellent spoken and written communication skills that support the sbility to articulate complex technical ideas and

information.
Position: P-2 Associate Language Officer
Section/Bureau: Languages and Publications (LP), ADR
Location: Montréal
Duration: One - Twoyears

Under the guidance of 2 Language Chief, the selected candidate will perferm translation and terminology services, achieving
the following results:

=  Translate texts covering a broad range of technical, legal or administrative subjects dealt with by ICAQ, producing accurate
and complete versiens in the terget language using the most appropriate range of vocabulary and the commonly accepted
equivalents of professional, scientific or technical terms.

*  \Useappioprate terminology of dentify new terminology material where none exists in the target language.

& Ensure consistency with other translators werking on the same document.
Conduct terminclogical research related to text being translated, using appropriate tools, search engines and modern
software and systems.

»  Ensure terminological consisteney and ¢rots-cultural equivalence between the translation and the source texts.

= Develop, in coordination with the originator, new terminoiogy for use where terminological equivalents da not exist in the
target language.

*  May also serve as junior interpreters if required (applicable for candidates with interpretation training).

Recruitment Criterio:

= Afirst-level degree from @ university or an institution of equivalent status, preferably with emphasls on modern languages,
or on technical, legal or scientific studies.

s Three years of axpariance in translating from English inte [Arabic/Chinese/French/Spanish/Russian], preferably technical or
legal texts in @ government, a large-scale private organization. Knowledge of technical, legal or aviation-related subjects
dealt with at the international level. -

2
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Bureau of Administration and Services (ADB)

Position: P-2 Associate Human Resources Officer [Staff Davelopmant)
Section/Bureau: Policy, Organizational and Staff Devalopment (FOD), ADB
Location: Montréal

Duration: One - Two years

Under the guidence of Human Resources (HR} Policy Specialist, POD, the selected candidate will contribute to staff
development (training, and leaming and development), performange management and HR policy development), achieving the

fellowing results:
s Participate in the preparation, implementation and monitoring of the training plans and budget
®  Assess training needs requirements and develop individual and/or group tralning plans, Prepare/organize training courses,

Compile information an training suppliers, with the view to identifying suitable suppliers who meet ICAQ needs, and carry
out related procurement and purchase procedures.

=  Conduct research on staff development/irzining practtces and procedures, and 2nalyse their applicability for ICAQ.
s  Contributes to the enhancement of ICAQ's perfarmance management system, pracedures and guidelinas.

+  Conduct research on best practices in humgn resources management {HRM].

s Participata [n the updating and/or development and implementation of HRM policies, practices and procedures.
Recriultrmant Criterior:

A first-level university degree, preferably with specialization In human resources management, social sciences, public or
business administration, or other related fizld.

Three years of eexperience in supporting staff development/training programmes, perfermance management andfor HR
policy

Experlence in the vse of zutomated information management systems and applications fer human resources.
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FINANCE BRANCH (FIN)
Position: P2 Assoclate Accounting Officer
Section/Burazu: Accounting Services Section [ASV), FIN
Lecation: Montréal
Duration: Two years

Under the guidance of Head, General Ledger and reporting Untt {GL unit), Head, Accountings receivable Unit and Treasury
officer (AR unit), the selected candidate will assist in managing the financlal accounts of periodic and year-end financial
statemants of the accounts, achieving the following results:

Perform tashs related to month-end and year-end accounts closing, including, inter alia, bank reconciliations, accounts
review and reconciliation, stc.

Frepare periodical special funds finandial statements and year-end financial staternents and notes for manager’s review and
approval

Review and approve cashbook upload in ICAQ's Integrated Resowrces informatian System (IRIS).

Review zpproved bank signatory lists; and communicztes with banking partners for any discrepancies found.

£

«  Handle bank guarartee reconcilistion and ensure that guarantees on hand reconcile with database, and verify accuracy of
expiry dates.

= Handle various United Nations Development Programme (UMDP) reconclliations; and ensure that UNDP database (n IRIS is
accurate, and report any discrepencies found.

*  Prepare reports on outstanding receivables and perform tasks related to month-end and year-end accounts closing of
everdue outstanding receivables.

+  Prepare recandiliation of Publications and Advertising recetvables,

Recruitment Criterlo:
Afirst-level untversity degree in accounting, preferably supplemented with prefessional accounting dasignation.
Three years of experience at a rational govemment organization or large-scale private organization in the application of
accountihg and financial systems and procedures and the preparation of financial statements.

®  Abilityto analyse, define and propose solutions to accounting issues.

& Ability to prepare financial analyses and reports.



A-17

OFFICE OF THE SECRETARY GENERAL (08G)

Position: P-2 Associata Communications Officer
Section/Bureau: Communlcations Unit (COM), O5G
Location: Montréal

Duration: Two years

Under the guidance of Chief, Communication (C/COM) at ICAD Headquarters, the selected candidate will sarva as 3 general
communications and public relations resource with spedfic responsibilities for youth and gender gutresch and engagement
activities, achieving the following results:

s Work with ICAD Resident Delagations, State Civil Aviation Authorities, and threugh other proactively identified means to
ralse awareness of the ICAQ Medel Council conducted annually at ICAQ, ideally relsing s level of participation with
schools from foreign countries year-on-year.

»  Serve as the main focal pgint for ICAQs coordination and support of all local Madel United Nations activities, Including
sponsarship, fundraising a rd other objectives in collaboration with the partnering universites and colleges.

a  Originata draft ICAO news produets under the supervision of tha Chief Communicstions and ICAD Cormmunications Officer,
including news raleases and news highlights social media posts, videc content, ang info-graphics.

&« Coordinate and collaborate on marketing communications initiatives and social media campaigns in conjunction with
ICAO's Revenue Praduct Management {RPIA) Section,

=  Support COM in the planning and organization of events, special projects and other communications and outreach-related
activities for youth and gender.

Recruitment Criteria:

«  Afirst-level university degree in publicinformation, communications or journalism, or in a related field.
s Three years of expedience in communications or public refations, ideally in an international setting.

s Advanced capabilities using Adcbe Creative Suite graphics software (Ilustrator; Photashop; inDesign}
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