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TpedoBanus PeaepaibHOI0 areHTCTEA BO3JYLIHOI0 TPAHCOPTA
K ¢opmaTam 3aABJICHHI H HHBIX JOKYMEHTOB, NIpecTaB/IgeMbIX B popme
3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX /11l HPEOCTABICHUS
rocy1apcTBeHHBIX YCJAyT

1. [Ins mpemocTaBieHUs TOCYNAapCTBEHHBIX YCIyr (eaepaibHOro oprasa
MCIIOJIHATENILHON BJIACTH HCIOJB3YIOTCA CJEAYIONINE BHIbI JOKYMEHTOB B
3JIEKTPOHHOI (opme:

3asBJIEHHE Ha IIPEAOCTaBlIeHHE I'OCYJapCTBEHHON YCIIYTH;
IPUIIOKEHUE K 3aABJICHUIO Ha IIPEIOCTABIICH)E FOCYAAPCTBEHHOM yCIyTH;

MEXBEIOMCTBEHHBIA 3alIpOC, OCYIIECTBISEMBId IPH IPEIOCTABICHUU
roCyJapCTBEHHOM yCIYyTH;

pe3yNbTaT MPeNOCTABIECHUS TOCYAapPCTBEHHOMN YCIYIH, €CJIM OH MOKET ObITh
npencraBied B (oOpMe  SIEKTPOHHOIO  JOKYMEHTAa B COOTBETCTBHH  C
AEHCTBYIOIIMMY HOPMATHUBHBIMHU TIPaBOBBIMU aKTaAMU;

MH(QOPMAIMOHHOE COOOIIEHHE O XOHE U pPe3yibTaTax MpPedOoCTaBICHUSA
TOCYyNapCTBEHHOW YCHyrW, HampaBlseMOe 3asBUTENI0 C WCIOJIB30BaHHEM
MH(OPMAIHOHHO-TE/IEKOMMYHHUKALMOHHBIX CETeH OOILEro oIb30BaHus, BKII0Yas
ceTs MHTEpHET.

Ilpn mpenocrasneHUM GenepalbHbIM OPraHOM MCIOJHUTENBHON BIACTH
MH(OPMALMHU B rOCYJapCTBEHHbIE OPraHbl BIACTH B LEJSX IPEJOCTABICHUS STUMH
OpraHaMH BJIaCTH TOCYINAapCTBEHHBIX M MYHHIMIANBHBIX YCIYr (OPMHUPYIOTCS
OTBETBI Ha MEXBEJOMCTBEHHbIE 3aNPOCEI B JJIEKTPOHHOM (GopMe, Takxke
NPEJ/ICTABIIAIOIIHAE COOOH JOKYMEHTHI B 3JIEKTPOHHOH (opMe.



2. HacTtosmmii 1OKyMEHT ompeaensieT TpeboBanus K Gopmary JOKyMEHTOB
B 3JIEKTPOHHOM (opMe, yKa3aHHbBIX B MyHKTe 1 HacTosmmx TpeGosanuii (manee —
3JIEKTPOHHBIE JOKYMEHTHI), 8 TaKXKe TpeOOBaHKA K CTPYKTYpe 9TUX JOKYMEHTOB.

3. DIIeKTpOHHBIE JOKYMEHTHI NOJDKHBI (OpMHUpOBaThCS B BHAe (ainoB B
dopmare XML (mamee — XML-10KyMeHT) ¢ HCIONB30BaHUEM IIPABUIL,
oTpenielIeHHBIX B daiiax onucaHus ctpykTypbl XML-1okymMeHTOB (nanee — XSD-
OIIMCaHUE).

4. 3asBlIeHMs HA IPeJOCTaBJIeHUEe rOCy1apCTBEHHON YCIYTH U MIPUITOKESHUS
K 3asBJICHHSM Ha IPEJOCTABJIEHHE TOCYAapCTBEHHOH YCIyrd (GOopMUpYHOTCS C
HCIIONIb30BaHMEM (eiepalibHON TOCyAapCTBEHHOH HHGOPMAIIMOHHONW CHCTEMBI
«EuHBIH HOpTAN rocyJapCTBEHHBIX ¥ MyHHIUIIANBHBIX yCIyT (yHKuui )» (naee
— EnuHblii mopTan).

5. DneKTpOHHBIE IOKYMEHTBI MOTYT COAEPaTb BJIOXEHHA. BioxeHHS
JOIKHBl OBITH IpeAcTaBieHbl B ¢Qopme ¢aiinoB oOumEeymOTPeOUTENBHBIX
dbopmaToB:

(haiiyibl TEKCTOBBIX TOKYMEHTOB;

(baitibl 3JeKTPOHHBIX TabIuUI;

¢aiis! rpaduUecKux H300paxKeHmid;

daitibl nepenayu reonHPOPMaALIOHHON HHPOPMAIIHH.

JlomyckaeTcs HUCIONMB30BaHUE CHENMATU3UPOBAHHBIX (opMaToB (aiinos
BJIOKEHHH  TIpU  YCJIOBMM  HaJM4YUs  [POrpaMMHOTO  0OecIlIeueHHs,
obecnednBaromero o6paboTKy dNEKTPOHHBIX TOKYMEHTOB B JAHHBIX (opMmarax,
Ha CTOpPOHE IoJIy4aTens HHPOpMaIKH.,

JlonyckaeTcss MCIOJIb30BaHHE B  KadeCTBE BJIOXKEHHH  3JIEKTPOHHBIX
JAOKYMEHTOB IPUJIOXEHHH K 3asABJICHUIO HA IPEJOCTaBICHHE T'OCYIapCTBEHHOM
ycinyra B Bue XML-10kyMeHTOB.

IIpy  MeXBEZOMCTBEHHOM  WH(POPMAMOHHOM  B3aHUMOICHCTBMH  C
HCTIONBb30BaHUEM  EnuHOW  CHCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3auMopencTBus (nanee — CMOB), a Takxke npu HanpasieHUd B (eepaibHbIi
OpraH HUCIOJIHUTEIBHON BJIACTH 3JIEKTPOHHOTO AOKYMEHTAa C HCIOIb30BaHHEM

EnynHoro moprana s1eKTpOHHBIA JOKYMEHT II€pENAETCs B COCTABE SIEKTPOHHOTO
coobuernst CMOB. Ipu stom:

Habop 3JIEKTPOHHBIX JOKYMEHTOB (MM 3JIEKTPOHHBIH JOKYMEHT W €ro
BJIOXKEHUsI) OpopMIiIsieTcss B BHJe apxuBa B Gopmare «.zip», COAeprKallero rena
}aiinos 3MEKTPOHHBIX HOKyMeHTOB B ¢opmare XML (wnm  Teno ¢atina



3JIEKTPOHHOTO JOKyMeHTa U Tena (hailioB BIIOKEHHH AAHHOTO 3JIEKTPOHHOTIO
JIOKyMEHTA);

SIIEKTPOHHBIA MOKYMEHT, HE COAEpXKAlUil BJIOKEHHUS H HE HMMEKOIIHA
TIpUIIOKEeHUH, nepeaéres ¢ ucnonbiopanrneM CMOB B popmare XML.

6. CTpyKTypa 92JeKTPOHHOIO JOKYyMEHTa JOJ/DKHa  COOTBETCTBOBAThH
npuiaraeMomy oouemMy XSD-onucasuio 3MeKTPOHHBIX JOKYMEHTOB.

7. XSD-onucanue, Kcnoyib3yomnieecs Al (OpMUPOBAHUs OINPENEIEHHOIO
BUOA 3JIEKTPOHHOrO AOKYMEHTA, CYMTAETCS BBEIACHHBIM B AEHCTBHE C MOMEHTa
OnyOJHKOBaHMS Ha OQUIHATBHOM caliTe (eJepalbHOro OpraHa HCIOJHUTEILHOM
BNacT¥ ¥ Ha EnmHom noprase.

8. Ilpn IIpeIOCTaBICHUH roCyAapCTBEHHbIX YCIYT, a TaKxKe
MEXBEIOMCTBCHHOM WH(MOPMAIlMOHHOM B3aHMOJECHCTBHH, OCYIIECTBIISAEMOM TIPU
MPEAOCTABICHUN FOCYAAPCTBEHHBIX YCIIyT, heaepalbHbIi Opral UCIIOJIHUTENBHON
BJIACTH MCIIOIB3YET JJIGKTPOHHBIE JOKYMEHTHl, COOTBeTcTBylomme XSD-
omucanuio (Ilpunoxenune Nel x Hactosmum TpebGoBaHHAM) 3IEKTPOHHOIO
JOKYMEHTA, ColeprKalleMy B 00ILeM ciryyae clleAyouue 00K JaHHBIX:

OIOK 001WUX CBeAeHH 00 3MeKTPOHHOM JoKyMeHTe. COIep XUT CBEAEHUS O
HOMepax 3JIeKTPOHHOI0 JOKYMEHTa, NPHCBAWBAEMBIX €My B HH()OPMAIIHOHHBIX
CHCTEMaX, WCIONB3YEMBIX IpPU IMPeJOCTaBICHHM TOCYJApCTBEHHOH YCIyru, a
TaKXe O JIaTe ¥ BPEMEHH CO3JaHUs IIEKTPOHHOTO JOKYMEHTA, JaTe U BPEMEHH €0
OTIIPaBKH U CPOKE 0XKHJIAEMOT0 OTBETA,

OJIOK cBefeHUI 00 OTIpaBUTENE 3JIEKTPOHHOro AokyMeHTa. COmepKUT
CBEICHHS, NO3BOJIOIIHAE HACHTUGUUUPOBATH OTIPABHTENS, JHOO OIHO3HAYHO
UACHTUGUIMPOBaATh ero NepcoHanpHbie NaHHble (HampuMmep, ®UO 3zasBurens,
CTpaxOBOH HOMep MHAMBUAYaJIbHOTO JuueBoro cdeta — CHUJIC, HauMeHoBanue
oprana wi opranusanuu, OI'PH, MHH u T1.11.);

OJIOK CBefleHUH O TMoly4yarene B3IeKTPOHHOro maokymenTta. Comepkut
CBEJEHMS, NO3BOJSIIONIME HIEHTUQUIUPOBATh TOydYaTess, JHOO OXHO3ZHAYHO
UACHTUUUUPOBATE ero MepcoHalbHble NaHHble (Hanpumep, PO 3asButens,
CTpaxoBOW HOMEpP MHAMBHUAyaIbHOro jmueBoro cuera — CHUJIC, HaumeHoBanue
oprana wiu opranusanyuu, OI'PH, MUHH u 1.11.);

070k cBegeHHH O TOCYAapCTBEHHOH yciyre, JUis OKa3aHUS KOTOPOH
HEOOXOMUM  3JeKTPOHHBIM  JokyMeHT. ComepXuT  uAeHTHGHUKATOP U
HAaUMEHOBaHHUE IOCYJApCTBEHHON YCIIYTH, a IPU BO3MOXHOCTH — UAECHTUDUKATOD
U HaMMCHOBAaHHWE KOHKPETHOH aIMUHHMCTPAaTUBHON mporeaypsl (MOAYCIyru),
B COOTBETCTBHHU co CBECHUAMU ¢benepanpHoit rOCyJapCTBEHHOMH
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uHpopMaoHHo  cucteMbl  «CBOJHBIE  peecTp  TrOCyJapCTBEHHBIX |
MYHULUATATBHEIX YCAYT (GYHKIWMR )»;

Onok cneuM(UYECKHX CBEACHUH DJJIEKTPOHHOrO aoKyMeHTa. CoIep)KHUT
CBEJICHUS, yCTAaHOBJICHHBIC AIMUHMCTPATHBHBIM PEriaMEeHTOM WJIH BPEeMEHHBIM
HOPSIAKOM TIPENOCTABIEHUS] TOCYJAapCTBEHHOW YCIYTH W He OTHOCSAIIUECH K
JIPYTUM MEepEeYNCIIEHHBbIM B TaHHOM IyHKTe TpebGoBaHwmii Ookam:

— CBEACHMs, HEOOXONUMBbIE IS NPENOCTaBlIEHUS 3alpalliBaeMoro B paMKax
MEXBEJIOMCTBEHHOTO HH()OPMAIMOHHOTO B3aWMOAECHCTBUSA 3JICKTPOHHOTrO
JOKyMEHTa U (UJIH) CBEICHMIA;

— CBEJEHHUsA, HallpaBJIseMBble TOJy4YaTeNlO CBEJEHUH B OTBET HAa MOCTYNHBIUUH
MEXXBEIOMCTBEHHBIH 3a1poc;

— CBEJICHMS, CoiepKaIliecs B 3asBJICHUU Ha IpeloCTaBlIeHUe TOCyNapCTBEHHON
YCIIYTH, WIH B IPUIIOXKEHUH K HEMY;

— CBEICHHS O XOJ€ OKa3aHWs TOCYIJAapCTBEHHOW YCIyrM WM pe3yiabrarax e
OKa3aHus,

— CBeIEHMs pe3yNbTaTa OKa3aHWs TOCYHAPCTBEHHOW YCIYTH, €ClU pe3yNbTar
OKa3aHHA I'OCyJapCTBEHHOH yCIyTH MOXeT OBITh MpPedCTaBlIeH B 3JIEKTPOHHOH
bopme;

— JIpyrde CBeIeHHs, He0OXOIUMBble MPH OKa3aHUU TOCYyNapCTBEHHOW YCIyTd, U
YCTaHOBJICHHBIE aIMUHUCTPATUBHBIM PErJaMeHTOM HJIM BPEMEHHBIM HOPSAKOM
NPEIOCTABICHUS TOCYIapCTBEHHOU YCIIYTH.

OJIOK ONUCaHUs BIOXKEHHH 3JEeKTPOHHOTO JJokyMeHTa. COIepKUT ONMHCaHue
¢baitioB BIOXEHHMH W CCBUJIKM Ha Tena (ailjloB BJIOKCHHH BHYTPH apxuBa B
bopmate «.zip», GopMupyeMoro Ay Nepegayu B 3JIEKTPOHHOM COOOIIEHHM C
ucnons3oBanneM CMDOB. CrtpykTtypa Onoka omvcaHHs BIIOXEHUH, CBEICHUS B
Ooke BIIOKEHUH U apXUB, cojiepKalluil Tena QaiyioB BIoXeHHH, GOPMUPYIOTCS B
COOTBETCTBUU ¢ «MeToAM4YecKUMU PEKOMEHIALKAM 110 pa3paboTKe 3NMEeKTPOHHBIX
CepPBUCOB M  NPUMEHCHMIO TEXHOJOITMM  JJIEKTPOHHOM TNONNWCH  TIpU

MEXBEIOMCTBEHHOM ANIEKTPOHHOM B3aMMOJICHCTBHIY, 0/100peHHBIMH
IlonkoMuccueid 1O MCHOJNB30BaHWIO HMHGOPMAIMOHHBIX TEXHOJIOTHMH MpH
NpeAOCTaBIEHHH rocyJapCTBEHHBIX U MYHUIIUNAIbHBIX yCIIyr

HpaBI/ITeHBCTBeHHOﬁ KOMHCCHH 1o HUCITOJIB30BAHUIO I/IH(bOpMaI_II/IOHHI:IX
TEXHOJIOTUHA B AESTEIBHOCTU roCcyJapCTBC€HHbBIX OPraHoB U OpPraHOB MECTHOIO

camoynpasinenus (Ilporokon or 29 urons 2011 r. Ne 9) (manee — Meronudeckue
PEKOMEHaIum );

OJIoK CcIy>)XeOHBIX CBeJeHUH DJJIeKTpoHHOTrOo JoKyMeHTa. Comepxurt

CBeJleHUs, GopMHpyeMble HHPOPMALIMOHHBIMHA CUCTEMaMH B3aUMOJEHCTBYIOIUX
CTOPOH.



9. Kaxnpiii dJeKTpOHHBIM HOKYMEHT M KaXKJ0€ BJIOXKEHHE 3JEKTPOHHOIO
JOKYMEHTA JOJKHBI OBITh TOAMUCAHBI 3IEKTPOHHON NMOAHUCHIO.

I[Ipy  MeXBEJOMCTBEHHOM  HMH(QOPMALIOHHOM  B3aUMOIEHCTBHH  C
ucnonaszoanueM CMOB, a rtakxke mpu HamnpasneHuM B (enepaibHBIA Oprax
UCITONIHUTENTFHOM BJIACTH 3JEKTPOHHOrO JOKYMEHTa C KUCIOJb30BaHUEM EauMHOro
nopTaia, MeCTONOJIOKEHHE 3HAUEHHUs 3/MEKTPOHHOM NOAIHUCH IO OTHOLIEHHIO K
NIOANMCAHHOMY  JJIGKTPOHHOMY  JOKYMEHTY  (BJIOXEHHMIO  JJIEKTPOHHOIO
JOKYMEHTa) ONlpeieNIieTCs B COOTBETCTBUN ¢ MeTOIMYeCKYMH PEKOMEH JalUsIMH.

10. CpenctBa 3J€KTPOHHOM MNONNKCH, NPHUMEHSEMbIE IIPHM NOANUCAHUM
AJNIEKTPOHHBIX JOKYMCHTOB H BIIOXEHHH D3JIEKTPOHHBIX JOKYMEHTOB, IOJDKHEI
OBITb CepTUPHUIMPOBAHBl B COOTBETCTBHHM C 3aKOHOAATEILCTBOM PoccHUCKOM
Qenepaiuu.

B nmemsix npenocTaBieHHs TOCYJApPCTBEHHBIX YCIyTr IpHMEHseTcs
3JIEKTPOHHAs MOJANHCh, GopMupyeMas ¢ HCHOJIb30BaHHEM CPEJCTB, BblIaBaeéMbIX
YIOCTOBEPSIOIIUMY  I€HTPaMH, BXONAIMMMH B  peecTp  JIOBEPEHHBIX
yIIOCTOBEPSIOIIKX HeHTpoB MuHkoMcBs3M Poccuu.

11.Ilpy HanpaBneHun B ¢enepaibHbId OpPraH HCIOJIHMTEIBHON BJIACTH
3NIEKTPOHHBIX JOKYMEHTOB INpPHUMEHsETCs KBalu(DUIUpOBAaHHAS 3JIEKTPOHHAS
TIOJIKCH.

IIpn  odopmieHHH YNOJHOMOYEHHBIMH COTPYJHHKAMH (elepanbHoro
OpraHa MCIOJNHUTENILHOW BIACTH Ppe3yNbTAaTOB IPENOCTABICHHUS  YCIIYIH,
MEXBEAOMCTBEHHBIX 3allpOCOB H OTBETOB HA MEXBEIOMCTBEHHBIE 3alpPOCHI,
HH(POPMaLIMOHHBIX COOOLICHHUH 0 XO0/ie IIPEeIOCTABIEHHS FOCYJaPCTBEHHON YCIyTH

B (opMe DBIEKTPOHHBIX JOKYMEHTOB NpUMEHSeTCs KBaaM(UUUAPOBAHHAS
3JIeKTPOHHAs MOJMKCH.



